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MINISTRY OF PLANNING SOCIALIST REPUBLIC OF VIETNAM

AND INVESTMENT Independence - Freedom - Happiness
No. 01/2013/TT-BKHDT Hanoi, January, 21", 2013
CIRCULAR

ON BUSINESS REGISTRATION
Pursuant to the Enterprise Law dated November 29" 2005;
Pursuant to the Law on Tax administration dated November 29™ 2006;
Pursuant to the Law on Credit institutions dated June 16™ 201 0;

Pursuant to the Government Decree No. 43/ 2010/ND-CP of April 15, 2010, on business
registration;

Pursuant to the Decree No. 05/2013/ND-CP dated January 9" 2013 of the Government
on amending, supplementing some provisions of administrative procedures of the Decree
No. 43/2010/ND-CP;

Pursuant to the Decree No. 102/2010/ND-CP dated October 1*, 2010 of the Government
detailing the implementation of a number of provisions of Enterprise Law;

Pursuant to the Decree No. 26/2007/ND-CP dated February 15", 2007 of the
Government detailing the implementation of the Law on E-transaction of digital
signature and digital signature certification service;

Pursuant to the Decree No. 116/2008/ND-CP dated November 14" 2008, of the
Government defining the functions, tasks, powers and organizational structure of the

Ministry of Planning and Investment;

Ministry of Planning and Investment promulgates the Circular on business registration
as follows:

Chapter 1



GENERAL PROVISIONS
Article 1 Scope and subjects of regulation

1. This Circular guides in detail the dossier, order and procedure and some related
contents of business registration and house-hold business registration as regulated in:

a) Enterprise Law;

b) Decree No. 43/ 2010/ND-CP dated April 15th, 2010 of the Government on business
registration (Decree No.43/2010/ND-CP);

c) Decree No. 05/2013/ND-CP dated January 9th, 2013 of the Government amending,
supplementing some provisions on administrative procedures of the Decree No.
43/2010/ND-CP (Decree No. 05/2013/ND-CP);

d) Decree No. 102/2010/ND-CP dated October 1%, 2010 of the Government detailing the
implementation of a number of provisions of Enterprise Law (Decree No. 102/2010/ND-
CP).

2. This Circular applies to the subjects defined in Article 2 of Decree No. 43/2010/ND-
CP.

Article 2 Interpretation of terminology
In this Circular, the terminology below are construed as follows:

1. “Business registration dossier” is a dossier registering for new establishment or
amendment.

2. “Personal identification document” in the business registration dossier is the
documents defined in the Article 24 of Decree No. 43/2010/ND-CP.

3. “Copy” of document in the business registration dossier is the valid copy of document
as regulated in the Clause 2 Article 1 of Decree No. 05/2013/ND-CP.

4. “Online business registration” is business registration made by enterprise founder
through the National Business Registration Portal.

5. “Online registration dossier” is an business registration dossier submitted through the
National Business Registration Portal and comprising all documents as required for a
paper-based dossier and is converted into electronic files. Online registration dossier has
the same legally valid as paper-based dossier.

6. “E-documents” is electronic data created or scanned from paper-based document under
“pdf” or “.doc” format displaying the document’s content accurately and fully.



7. "Digital signature" is a form of electronic signature defined in Clause 4 Article 3
Decree No. 26/2007/ND-CP dated February 15" 2007 of the Government detailing the
implementation of the Law on E-transaction of digital signature and digital signature
certification service.

8. “ Business registration account” is the account created by the National Business
Registration System (NBRS) to grant to enterprise founder who makes business
registration. Business registration account is used to authenticate online business
registration dossier in case enterprise does not use CA signature for registration.

9. “National business registration database” includes information on business registration,
business registration dossier, violation of enterprise in business registration, decision of
provincial Business Registration Office on approval or rejection of registration dossier,
enterprise history, information on receipt of enterprise code from tax registration system
and other neccessary information to support the process of business registration in
provincial Business Registration Office.

10. “Digitalization" is the process of converting paper-based business registration dossier
into electronic documents stored in the national business registration database.

11. “Cong ty CP”, “cong ty TNHH” are the abbreviation of ‘“cong ty co phan”
(shareholding company), “cong ty trach nhiem huu han” (limited liability company)
respectively.

Article 3 Enterprise code, code of branch, representative office, business location and
house-hold business identification number

1. Enterprise code, code of branch, representative office, business location:

a) Enterprise code, code of branch, representative office comply with Article 8 of Decree
No. 43/2010/ND-CP.

b) Enterprise code is also the tax code of an enterprise; code of branch is also the tax code
of a branch; code of representative office is also the tax code of a representative office.

¢) Code of business location is a 5-digit code issued by the order from 00001 to 99999.
This code is generated by the tax agency and sent to business registration office to state in
the Business Registration Certificate (in the case that business location belongs to
enterprise) or state in Branch operation registration certificate (in the case that business
location belongs to branch). This code is not the tax code of the business location.

d) Code of enterprise, branch, representative office, business location shall be created and
granted according to the process specified in Article 26 of Decree No. 43/2010/ND-CP.



d) In case an enterprise, its subordinate units have their tax code invalidated for their
violations of the tax law, the enterprise and its subordinate units may not use their tax
code in economic transactions as soon as a tax office notifies the invalidation of tax code.

e) For branches and representative offices which were established before this Circular
takes effect but have not issued tax code as stipulated in Item a, Clause 1 of this Article,
enterprise directly contacts with tax agency for issuance of 13-digit tax code; afterwards,
enterprise registers for amendment in the content of operation registration of branch and
representative office in Business Registration Office as regulated.

2. Household business identification number:

a) District-level Business Registration Offices shall record household business
identification number in household Business Registration Certificates in the following
sequential order:

- Provincial code: which consists of 2 characters according to Appendix VII-2
promulgated together with this Circular;

- District-level code, which consists of 1 character according to Appendix VII-2
promulgated together with this Circular;

- Business type code, which consists of 1 digit (8 for household business);

- Ordinal number of household business, which consists of 6 digits, from 000001 to
999999.

b) For a new district, town or provincial city established after the date of issuance of this
Circular, a new code shall be made according to Vietnamese alphabetic order.

¢) In case a district, town or provincial city is divided into two after the date of issuance
of this Circular, one new district-level unit will retain the old character code while the
other will have a new code according to Vietnamese alphabetic order.

d) Provincial Planning and Investment Departments shall notify in writing the Ministry of
Planning and Investment of new codes for district-level units newly established.

Article 4 Business activities

1. The stating of business activity in business registration is implemented as stipulated in
Article 7 Decree No. 43/2010/ND-CP, Article 1 Decree No.05/2013/ND-CP, Decision
No. 10/2007/QD-TTg of the Prime Minister dated 23 January 2007 promulgating the
Vietnam’s System Industrial Classification and Decision No. 337/2007/QD-BKH dated
10 April 2007 by the Minister of Planning and Investment promulgating the regulation of
the content of the VSIC.



2. When registering for new enterprise, registering for amendment and for change of
Business Registration Certificate, enterprise founder or enterprise must choose and write
down the 4 digit-code business activity in VSIC in the application form, Notice for
amendment of business registration or Letter of request for converting to new format of
Business Registration Certificate.

3. In case that enterprise has the demand for registering more detailed business activity
than the 4 digit-code business activity, enterprise has to choose one 4 digit-code business
activity in VSIC and write down the detailed business activity below the chosen 4 digit-
code business activity provided that the detailed business activity is in accordance with
the chosen 4 digit-code business activity. In this case, enterprise is allowed to do business
in the scope of the detailed business activity.

4. Business activities regulated in Clause 2, 3 Article 7, Decree No. 43/2010/ND-CP are
written down according to Clause 3 of this Article. Accordingly, the detailed business
activity is written down according to business activities stipulated in specialized legal
documents.

5. In case a provincial Business Registration Office receives a competent agency's written
confirmation that an enterprise conducts a conditional business activity but fails to fully
satisfy law-prescribed conditions, it shall issue a notice, made according to a form
provided in Appendix V-5 promulgated together with this Circular, requesting the
enterprise to temporarily stop that conditional business activity and concurrently notify
such to the competent agency for handling according to the law.

Article 5 Legal validity of Business Registration Certificate and operation registration
certificate of branch, representative office under the electronic format

1. Business Registration Certificate and certificate of operation registration of branches or
representative offices shall be stored in the form of electronic data in the National
business registration database (hereinafter called electronic Business Registration
Certificate) and having legally valid as written Business Registration Certificate and
operation registration certificate granted by Business Registration Office to enterprise,
branch, representative office.

2. In case an electronic Business Registration Certificate of an enterprise stored in the
National business registration database has contents different from those of the same
enterprise's written Business Registration Certificate or certificate of operation
registration of branch or representative office, the certificate with contents consistent
with the business registration dossier will be legally valid.

Article 6 Time limit for enterprise to register for amendment and other documents
replacing Meeting minutes in business registration dossier

1. An enterprise shall register for amendment within 10 working days after it issues a
decision (or resolution) to change, otherwise provided by law.



2. The owner of a one-member limited liability company, the Members' Council of a
limited liability company with two or more members, the Shareholders' General Meeting
or the Board of Directors of a shareholding company or competent persons in an
enterprise shall issue a written decision (written resolution) to change business
registration contents within 10 working days after the enterprise decides to change these
contents, unless a meeting minutes indicates a specific time limit for issuing a decision
(or aresolution) different from the above time limit.

3. In case Member Council of Limited Liability Company and General Shareholder of
shareholding company approve decisions by getting comments in written form as
stipulated in Notice, meeting minutes in business registration dossier as stipulated in
Decree No. 43/2010/ ND-CP and this Circular is replaced by the minutes of voting result
of General Shareholder of shareholding company or report on voting result of Member
Council of Limited Liability Company.

Article 7 Registration for change of Business Registration Certificate

1. Enterprises which were granted Business Registration Certificate or Business
Registration and Tax Registration Certificate before the date when the Circular
No0.43/2010/ND-CP takes effect and enterprises which were granted Business
Registration Certificate by Management Board of economic zones, industrial zones, and
processing zones do not have to register for change of new Business Registration
Certificate. These enterprises shall be granted the new Business Registration Certificate
when they registering for amendment.

2. In case enterprises want to change the old Business Registration Certificate or Business
Registration and Tax Registration Certificate into the new Business Registration
Certificate without changing the content of business registration and tax registration,
enterprises may submit the application made according to Appendix II-13 promulgated
together with this Circular with the original of new Business Registration Certificate and
original of Tax Registration Certificate; or original of Business Registration and Tax
Registration Certificate to Business Registration Office in order to issue Business
Registration Certificate in the new template within 2 working days.

Article 8 Re-grant of Business Registration Certificate, operation registration certificate
of branch, representative office

1. Cases of re-granting Business Registration Certificate, operation registration certificate
of branches, representative offices comply with the Article 58 of Decree No.
43/2010/ND-CP.

Letter of request for re-granting Business Registration Certificate, operation registration
certificate of branches, representative offices made according to the form regulated in the
Appendix II-4 promulgated together with this Circular.



2. For Business Registration Certificates which have been granted not in line with legal
regulations on dossiers, order and procedures, Business Registration Offices shall send a
Notice and request enterprises to complete and submit valid dossiers as regulated within
30 days after the date of Notice for re-granting Business Registration Certificate.

Article 9 Authorization to perform business registration

In case an enterprise founder authorizes other individual, organization to submit an
business registration dossier and receive the registration result, the provincial Business
Registration Office shall, upon receiving the dossier, request the authorized person to
show his/her identity card or passport or other legally personal identification papers and
these following documents:

1. Service contract among enterprise founder, enterprise and organization which provides
service of submitting dossier, receiving result; and letter of that organization to introduce
an individual to submit dossier and receive the result; or

2. Letter of authorization for another individual to submit the dossier and receive the
result in accordance with the law.

Article 10 Dossier, order, procedure for registration of credit institution

Dossier, order, procedure for registration of credit institution, its subordinate, its business
location shall be applied in compliance with Decree No. 43/2010/ND-CP and this
Circular, enclosed with the dossier must be copy of operating license issued by State
bank of Vietnam.

Article 11 Journalizing, processing the dossier for business registration, operation
registration of branch, representative office, Notice of establishment of business location

1. The provincial Business Registration Office where enterprise’s head office is located is
the agency responsible for journalizing, processing business registration dossier of
enterprise.

2. The provincial Business Registration Office where enterprise locates its branch,
representative office, business location is the agency responsible for journalizing,
processing operation registration dossier of subordinate units and Notice of
establishment of business location.

3. When journalizing the dossier, the Business Registration Office gives the Receipt Slip
to an enterprise.

4. Within 05 working days since receiving the valid dossier, Business Registration Office
processes and issues the Business Registration Certificate, operation certificate of branch,
representative office.



Article 12 Performing business registration under back-up process

1. Performing business registration under back-up process is the business registration
process which is not done through the National business registration system.

2. The cooperation of processing the business registration between provincial Business
Registration Office and tax agency in this case shall be done under process of exchanging
paper-based dossiers.

3. Based on the expected time to overcome the incident or upgrading of the National
Business Registration System,except for force majeure, the Agency for Business
Rregistration under the Ministry of Planning and Investment will issue the Notice
requesting the Business Registration Office to perform the business registration under the
back-up business registration process.

4. Within 15 working days since the date of finishing the back-up business registration

process, the Business Registration Office must enter, transfer the whole data granted for
enterprises to the National business registration database.

Chapter 11

REGISTRATION OF ENTERPRISE NAME, BRANCH, REPRESENTATIVE
OFFICE AND BUSINESS LOCATION

Article 13 Enterprise name, name of branch, representative office and business location
1. The list of letters which may be used in naming enterprise under Clause 1 Article 13 of
Decree No. 43/2010/ND-CP is provided in Appendix VII-1 promulgated together with
this Circular. This list of letters may also be used in naming branch and representative
office, business location of an enterprise.

2. Enterprise name includes two components arranged in the following order:

a) The first part: Enterprise type;

b) The second part: Proper name of an enterprise.

3. Name of an enterprise written in foreign language cannot be duplicated with name in
foreign language of registered enterprises. Abbreviation name of enterprise cannot be

duplicated with abbreviation name of registered enterprises.

4. Beside Vietnamese name, branch, representative office of enterprise can register a
name in foreign language and abbreviation name.



5. The proper name in the name of a branch, representative office or business location of
enterprise must not use the word "cong ty" (company) or "doanh nghiep" (enterprise).

Article 14 Settling disputes and complaints over enterprise name

1. Enterprises whose name are identical or misleading shall negotiate with each other to
change the name. An enterprise may add into its name a name of geographical location as
a distinctive element. Only the name of the geographical location where an enterprise
locates its headquartered can be added into its name. The registration of name of
gepgraphical location in registered names of enterprise as a distinctive element must not
violate the law on intellectual property.

In case enterprises fail to negotiate by themselves to register for change of enterprise
name or adding the name of geographical location as a factor to distinguish enterprise
name, the settling of identical or misleading enterprise names can be done in accordance
with the regulation on intellectual property.

2. In case this Business Registration Office detects that enterprise which was
issued business registration in other provinces and cities has its name identical with that
of other enterprise being issued business registration in the locality, this Business
Registration Office should discuss with the other Business Registration Office to require
enterprise to register for change of its name as stipulated in Clause 1 of this Article.

3. All disputes and complaints on identical or misleading enterprise names due to the

business registration back-up process can be settled in accordance with the regulation on
intellectual property.

Chapter I11
DOSSIER, ORDER AND PROCEDURE FOR BUSINESS REGISTRATION,
OPERATION REGISTRATION OF BRANCH OR REPRESENTATIVE OFFICE,
NOTICE OF ESTABLISHMENT OF BUSINESS LOCATION

Article 15 Documents in business registration dossier of an enterprise, subordinate units
and Notice of establishment of business locations

1. Business registration form, list of members, founding shareholders and authorized
representatives, made according to Appendix I promulgated together with this Circular.

2. The Notice and other documents issued by an enterprise made according to Appendix
II promulgated together with this Circular.

Article 16 Documents issued by Business Registration Office



1. Business Registration Certificate, certificate of operation registration of branch or
representative office, made according to Appendix IV promulgated together with this
Circular.

2. Notice of contents of business registration dossiers which need to be modified or
supplemented, notice of violation of enterprise in case of revocation of Business
Registration Certificate, and other notices of Business Registration Office, made
according to Appendix V promulgated together with this Circular.

3. Letter of confirmation on registration for operation suspension of enterprise, branch,
representative office made according to Appendix V-6, V-7 promulgated together with
this Circular.

4. Receipt slip is made according to Appendix V-15, V-16 promulgated together with this
Circular.

5. Decision on revocation of Business Registration Certificate and decision on
cancellation of Business Registration Certificate, made according to Appendices V-9 and
V-10 promulgated together with this Circular.

Article 17 Dossier for change of legal representatives of limited liability companies and
shareholding companies

1. Dossier for change of legal representatives of limited liability companies and
shareholding companies comprises:

a) A notice of change of the company's legal representative;

b) A valid copy of the personal identification paper of the person who will act as the
company's new legal representative;

c) Decision of company owner for one-member limited liability company, a written
decision and a copy of the meeting minutes of the Members' Council for limited liability
company with two or more members on change of legal representative;

A written decision and a copy of the meeting minutes of the Shareholders' General for
shareholding company on change of legal representative in case such change results in a
change in the company charter or in case the company charter regulates Chairman of the
Board is the legal representative and General Shareholder votes for Chairman of the
Board;

A written decision and a copy of the meeting minutes of the Board of Directors for
shareholding company on change of legal representative in case such change does not
result in a change in the company charter, except the full name and signature of the
company legal representative specified in Clause 15 Article 22 of the Enterprise Law.



2. The notice of change of the legal representative must be signed by any of the following
individuals:

a) The company owner, for one-member limited liability company owned by individual.

b) The Chairman of the Members' Council or the company president, for one-member
limited liability company owned by organization.

¢) The Chairman of the Members' Council, for limited liability company with two or
more members. In case the Chairman of the Members' Council acts as the legal
representative, the notice must be signed by the new Chairman of the Members' Council
elected by the Members' Council.

d) The Chairman of the Board of Directorsfor shareholding company. In case the
Chairman of the Board of Directors acts as the legal representative, the notice must be
signed by the new Chairman of the Board of Directors elected by the Board of Directors.

Article 18 Registration for change of the owner of an LLC1 because of the inheritance

1. In the case an LLC1 changes its owner because of the inheritance, enterprise makes
registration for change of company’s owner. Dossier comprises:

a) Notice on amendment of the owner of an LLC1 signed by the new owner of the
enterprise or legal representative of an enterprise;

b) Amended Company Charter signed by the new owner or legal representative of an
enterprise;

¢) Valid copy of one of the personal identification documents of the new owner;

d) Copy of death statement of the former owner;

dd) Document confirming the legal inheritance right of the heir.

2. In case there is more than one individual or an organization that inherits the capital of
owner of a LCC1, the company must implement the procedure to transform to limited
liability company with two or more members. The dossier for conversion includes:

a) Business registration form;

b) Company charter of transformed enterprise signed by individuals, organizations who
are the heir;

¢) List of members;



d) Valid copy of the personal identification papers of members in case member is
individual, and copy of Business Registration Certificate or other equivalent papers in
case member is organization;

dd) Copy of death statement of the former owner;
e) Document confirming the legal inheritance right of the heir.

Article 19 Registration for change of the owner of a LLCI1 due to donation of the whole
contributed capital

The registration for change of the owner of a LLC1 in the case of donation of the whole
contributed capital is implemented in the same way as in the case of registration for
change of the company owner result from transfering the contributed capital as regulated
in Article 43 Decree No. 43/2010/ND-CP, in which the transfering contract and
document confirming the transfering completion will be replaced by the donationcontract
of the contributed capital.

Article 20 Registration for change of the founding shareholder of a shareholding
company

1. The case that founding shareholder does not pay or only pay a part of registerd shares
after the time-limit regulated at Point C Clause 5 Article 23 Decree No.102/2010/ND-CP,
un-paid shares of founding shareholders will be handled as regulated in Clause 3 Article
84 Law on Enterprise.

After 90 days since the date of being issued the Business Registration Certificate,
founding shareholder does not pay the registerd shares, he/she will not be the shareholder
of company and does not have voting right at General Shareholder. Founding shareholder
who pay a part of registered share shall receive yields and have right equipvalent to
number of paid shares.

Dossier, order, procedure of business registation is implemented as regulated in Clause 1
Article 41 Decree No.43/2010/ND-CP.

2. The registration for change of the founding shareholder in the case that the founding
shareholder is an organization which had been emerged or consolidated into another
company is implemented as regulated in registration for change of founding shareholder
due to share transfer in accordance with Clause 2 Article 41 Decree No. 43/201/2010, in
which the transferring contract and document confirming the transfer completion will be
replaced by merging contract or consolidated contract.

3. Registration for change of founding shareholder in the Business Registration
Certificate is only implemented within 3 years after the shareholding company is granted
Business Registration Certificate. After this duration, Business Registration Office will
not perform the registration for change of founding shareholder for the



shareholdingcompany. Change of shareholder will be recorded in shareholding
registration book of the company.

Article 21 Registration for change of the member of LLC2 due to not completing capital
contribution yet or only finishing a part of committed capital

The change of the member of LLC2 due to not completing capital contribution yet or
only contribute a part of commited capital is implemented as follows:

1. After the time-limit for final capital contribution, if a member has not contributed
his/her part, he/she is no longer the company’s member and is not entitled to transfer
his/her capital contribution right to another individual as regulated in Clause 4 Article 18
Decree 102/2010/ND-CP.

2. Handling the uncontributed capital of member of LLC2 is implemented as regulated in
Clause 5 Article 18 Decree No. 102/2010/ND-CP.

3. The number of votes at the company’s Member Council is implemented as regulated in
Clause 3 Article 18 Decree No. 102/2010/ND-CP.

4. Registration for change of member of LLC2 is implemented as regulated in Clause 4
Article 42 of the Government Decree No. 43/2010/ND-CP.

Article 22 Registration for increase of the charter capital of shareholding company due
to issuance share offering for sale

1. Dossier, order,procedure to increase the charter capital of shareholding company is
implemented as regulated in Clause 1 Article 40 of the Decree No. 43/2010/ND-CP.

2. In the case that the General Shareholder approves the increase of charter capital by
issuing share offering for sale and assign the Board of Management to execute the
registration procedure for increasing the charter capital upon finishing each session of
selling share, the registration will be executed as follows:

Within 10 working days since the finishing of each session of selling share is completed,
enterprise shall register for increase of charter capital. The dossier comprises:

a) Notice on change of business registration content;

b) The decision in writing and the copy of the meeting minute of the General Shareholder
on the issuance of the share to be offered for sale to increase the charter capital; in which
clearly stating the number of the shares offering for sale and assign the Board of
Management to execute the registration procedure for increasing the charter capital upon
finishing each session of selling share;



¢) The decision in writing and the copy of the meeting minute of the Board of
Management on the registration to increase the charter capital upon finishing each session
of selling share.

Article 23 Registration for change in the content of tax registration without changing the
content of business registration

1. Registering for amendment in the content of tax registration without changing the
content of business registration is regulated in Article 45 Decree No. 43/2010/ND-CP.

2. Notice of amendment in the content of tax registration is stipulated in Annex II-6
promulgated together with this Circular.

3. Within 05 working days upon receipt of valid dossier, Business Registration Office
will update the new registered information into the database to transfer to General
Department of Tax and save the Notice into the equivalent dossier.

Article 24 Order and procedure for registration of dissolution of enterprise

1. Before performing the procedure of dissolution of an enterprise, an enterprise must
implement the procedure of terminating the operation of branch, representative office,
business location of the enterprise at provincial Business Registration Office which
granted Operation Registration Certificate for the branch, representative office and
business location.

2. Within 07 working days after the completion of dissolution of an enterprise and
settlement of all its debts, the enterprise's legal representative shall submit a dossier for
enterprise dissolution to the provincial Business Registration Office. The dossier
comprises of documents as regulated in Clause 3, Article 40 of Decree No.
102/2010/ND-CP.

3. The provincial Business Registration Office shall send a Notice of enterprise
dissolution to the provincial tax department and police department within 02 working
days after receiving the enterprise’s valid dissolution dossier. The Notice on enterprise’s
dissolution is made according to the Appendix V-12 promulgated together with this
Circular.

4. Within 07 working days after receiving the enterprise's valid dissolution dossier, the
provincial Business Registration Office shall issue a Notice of enterprise dissolution and
delete the enterprise's name from the business registration book unless the tax department
or the police department otherwise requests. The Notice on enterprise’s dissolution is
made according to the Appendix V-13 promulgated together with this Circular.

5. For the invalid dissolution dossier, the provincial Business Registration Office sends
the Notice requiring amendment, supplementation to the dossier. For the case that
enterprise had had the Confirmation Letter issued by the police agency on the seal



cancellation, the documents which must be submitted together or be edited by the
enterprise upon the request of Business Registration Office do not need to be sealed.

Article 25 Dossier, procedure for termination of existence of divided, consolidated,
merged enterprises

1. Within 10 working day since the date when all dividing enterprises registered for
establishment, consolidating enterprises registered for establishment, merged enterprises
informed the divided, consolidated, merged enterprise must implement the procedure of
termination of existence at provincial Business Registration Office where its head office
is located according to Appendix II-17 promulgated together with this Circular.

Copy of decision on dividing, copy of contract on consolidating, copy of contract on
merging must be attached with the Notice.

2. Within 07 working days since the date of receipt of valid dossier, Business
Registration Office shall check information in the national business registration database
and issue the Notice on deletion of enterprise name due to being divided, consolidated
and merged according to Appendix II-14 promulgated together with this Circular.

Article 26 Registration for operation of subordinate units of enterprise after being
converted to limited liability company, shareholding company

After state-owned company is granted Business Registration Certificate converted into a
limited liability company, the shareholding company; limited liability company can be
converted into a shareholding company, and vice versa; private enterprise can be
converted into limited liability company; branches, representative offices of above
enterprise make registration for amendment of registered operation content under the
provisions of Article 47 of Decree No. 43/2010/ND-CP and this Circular.

Article 27 Termination of operation of branch, representative office, or business location

1. Upon termination of operation of its branch, representative office, business location, an
enterprise shall send a Notice thereof to the provincial Business Registration Office in the
locality in which its branch, representative office, business location is located.

For termination of operation of enterprise’s branch, representative office, such a Notice
must be enclosed with:

a) A decision of the enterprise owner for private enterprise; of the owner or the Chairman
of the Members' Council or the president of the company for one-member liability
company; of the Members' Council for limited liability company with two or more
members; of the Board of Management, for shareholding company; of partners for
partnership on termination of the branch, representative office;



b) Certification of tax department on fulfillment of tax obligation in case of termination
of operation of branch;

¢) Certification of police department on cancellation of the seal of branch, representative
office.

2. The Business Registration Office shall receive the Notice and input information into
the National Business Registration System and delete the name of business location
belonging to the branch and withdraw the Operation Registration Certificate for
termination of the operation of branches or representative offices; delete the name of the
business location in the Business Registration Certificate or the branch’s Operation
Registration Certificate for termination of the operation of business locations; issue the
Notice on termination of operation of branch, representative office, business location.

Chapter IV
ONLINE BUSINESS REGISTRATION
Article 28 Application of online business registration

1. Individual, organization may choose to register their enterprises online or directly at
provincial Business Registration Offices. Business Registration Office shall encourage
and create favorable conditions for organization and individual to find out information
and to make online business registration.

2. To register for enterprise online, individual, organization may use CA signature or
business registration account.

3. To create favorable and safe conditions for enterprise founder and enterprise when
processing online business registration, based on practical and technical infrastructure
conditions, the online business registration will be applied in a step-by-step roadmap for
different registration cases. The cases applicable for online business registration will be
shown on the National Business Registration Portal.

Article 29 Valid online business registration dossiers

A business registration dossier is considered as to be valid when it meets all these
following requirements:

1. All information on business registration is entered completely and accurately according
to electronic documents.



2. Having full documents as regulated like paper-based dossier and be converted to
electronic documents. Electronic documents must be named corresponding to the name of
documents in the paper-based dossier.

3. For the case of using CA signature, the number of signatures and signers of the
electronic dossiers must correspond to the number of signatures and signers of paper-
based dossiers.

For the case of not using CA signature, online business registration dossier must be
certified by business registration account of legal representative.

Article 30 Order, procedure for online business registration in case enterprise founder
uses CA signature

1. Enterprise founder declares information, uploads electronic documents, sign the
dossier by CA signature and pays business registration fee online following the procedure
on the National Business Registration Portal.

2. After the process of sending registration dossier completed, enterprise founder shall be
received an electronic receipt slip.

3. The provincial Business Registration Office is responsible for considering, sending
Notice to request enterprise to supplement and amend the dossier in case online business
registration dossier is invalid. In case the dossier is eligible for being issued Business
Registration Certificate, Business Registration Office will send the information to tax
agency in order to generate tax code for an enterprise. After receiving the code from tax
agency, Business Registration Office shall issue the Business Registration Certificate.

4. Enterprise can receive the Business Registration Certificate at Business Registration
Office or pay fee to receive by post to the address of head office.

5. The procedure of online business registration regulated in this Article will be applied
for the establishment of branch, representative office and Notice on establishment of
business location of an enterprise.

Article 31 Order, procedure of business registration in case enterprise founder does not
use CA signature

1. Enterprise founder declares information, uploads electronic version of personal
identification papers to the National Business Registration Portal in order to be granted
the business registration account.

2. Enterprise founder uses business registration account to declare information, uploads
electronic documents, confirms the dossier and pays business registration fee online
following the procedure on the National Business Registration Portal.



3. After the process of sending registration dossier completed, enterprise founder shall be
received an electronic receipt slip.

4. The provincial Business Registration Office is responsible for considering, sending
Notice to request enterprise to supplement and amend the dossier in case online business
registration dossier is invalid. In case the dossier is eligible for being issued Business
Registration Certificate, Business Registration Office will send the information to tax
agency in order to generate tax code for enterprise. After receiving the code from tax
agencies, Business Registration Office shall send online the notice to enterprise on the
issuance of Business Registration Certificate.

5. After receiving notice, enterprise founder must submit a paper-based dossier including
the receipt slip to Business Registration Office.

6. After receiving paper-based dossier sent by enterprise, Business Registration Office
cross-checks the number of documents in the dossier submitted online with those in the
paper-based dossier and grants the Business Registration Certificate if the documents are
consistent.

If after more than 30 days since the date of sending Notice of issuance of Business
Registration Certificate, Business Registration Office does not receive paper-based
dossier, online business registration dossier becomes invalid.

7. Enterprise can receive the Business Registration Certificate at Business Registration
Office or pay fee to receive by post to the address of head office.

8. Applicant must take responsibilities for the completeness and accuracy of the paper-
based dossier and online business registration dossier. In case paper-based dossier is not
similar to the dossier which was submitted online but applicant does not inform Business
Registration Office at submission time, the dossier is considered as forged one and
enterprise will be processed in accordance with the regulation of Article 60, Decree No.
43/2010/ND-CP,

9. The procedure of online business registration regulated in this Article will be applied
for the establishment of branch, representative office and Notice on establishment of
business location of an enterprise.

Article 32 Payment for online registration fee

1. Method for paying online registration fee is supported in the National Business
Registration Portal

2. If there is any error arising during the electronic payment, organizations, individuals
which use electronic payment shall contact with commercial banks or electronic payment
providers for solutions.



3. Business registration fee, fee for information provision and fee for announcement of
business registration excludes service fee for electronic transaction.

Article 33 Settlement of violations, complaints and disputes related to CA signature and
business registration account

Identifying and settling with violations, complaints and dispute related to the
management, use of CA signature and business registration shall be implemented in
accordance with legal provisions.

Chapter V

DEALING WITH THE VIOLATION IN BUSINESS REGISTRATION AND THE
PROCEDURE FOR REVOCATION OF THE BUSINESS REGISTRATION
CERTIFICATE

Article 34 Cases are not allowed to register for amendment.

1. An enterprises is not allowed to register for amendment of registered contents in these
following cases:

a) Received the Notice of Business Registration Office on violation of enterprise which is
in the cases of revocation of Business Registration Certificate or being received the
Decision on revocation of Business Registration Certificate;

b) The enterprise is under the dissolution process;
¢) Upon the request of the Court or the civil enforcement agencies.

2. Enterprises regulated in the Clause 1 this Article are allowed to make registration for
amendment in these following cases:

a) Did apply some solutions to remedy the violations as required in the Notice of
violation of enterprises which is a subject of revocation of Business Registration
Certificate and get approval from Business Registration Office.

b) Have to make amendment registration to serve the process of dissolution and complete
dissolution dossier as regulated. In this case, dossier for amendment must be enclosed
with the document of justification of enterprise on reason for amendment registration.

¢) Did execute the Decision of the Court and civil enforcement agencies and get approval
of the Cout and civil enforcement agencies.



Article 35 Adding information on operation of enterprise to the National business
registration database

1. Provincial Business Registration Office considers updating information about
enterprise in their locality to the National business registration database in order to serve
the purpose of state management.

2. Information on operation of enterprise shall be updated to serve the purpose of state
management, including:

a) The documents, decisions of the Court, civil enforcement agencies, police agencies,
tax agencies, inspection agencies and other state management agencies sent to the
Business Registration Office;

b) The Notice on the enterprise violation and decision on revocation of Business
Registration Certificate issued by the Business Registration Office;

¢) Information on status of enterprise which closed tax code by not register for
dissolution, enterprise which stopped operating but not finish the procedure of tax code
closing sent by tax agency to business registation agencies.

Article 36 Handling of cases of declaring untruthful or inaccurate information in
business registration dossier

1. If detecting that information declared in a business registration dossier is untruthful or
inaccurate, a provincial Business Registration Office shall notify such to a competent
state agency for handling according to the law. After obtaining decision on violation
settlement of the competent state agency, the Business Registration Office shall request
an enterprise to re-submit its dossier for re-granting of the Business Registration
Certificate.

2. Over the deadline indicated in the Notice of the Business Registration Office, if an
enterprise still fails to submit a dossier for re-granting of the Business Registration
Certificate, the Business Registration Office shall request an enterprise to report the
reason for the failure under Point ¢ Clause 1 Article 163 of the Enterprise Law.

Article 37 Identification and announcement of violation of enterprise in the cases of
revocation of Business Registration Certificate

1. Before issuing a Notice of violation in case of revocation of Business Registration
Certificate and a decision to revoke the Business Registration Certificate, when necessary,
the Business Registration Office may invite representatives of the inspectorate of the
provincial Planning and Investment Department and such related agencies as tax office,
district-level People's Committee and line departments to attend in an inter-branch
meeting to know about the violation of the enterprise.



2. Within 2 working days after the issuance of Notice on violation of enterprise in case of
revocation of Business Registration Certificate and decision on revocation of Business
Registration Certificate, the Business Registration Office sends the Notice and the
decision to the address of the enterprise's head office and posts on the National Business
Registration Portal.

Article 38 Procedure, order for revoking the Business Registration Certificate in the
case that the information registered in the dossier is forged

1. In case the dossier of registration for establishment of an enterprise were identified as
forgery, the Business Registration Office will issue the Notice on the violation of an
enterprise which informs that this case is the subject of being revoked the Business
Registration Certificate and at the same time, issue the revocation decision as well.

2. In case documents of which contents in the amendment registration dossier were
identified as forgery:

a) The Business Registration Office will issue the Notice on the violation of an enterprise
stating that this case is the subject of being revoked the Business Registration Certificate
and the decision on eliminating the Business Registration Certificate which was
registered based on the forged information and also recover the Business Registration
Certificate which was granted based on the latest valid dossier.

Enterprises can include the contents to be changed legally in the times of rejected
registration in order to be granted the new amendment registration in one time.

b) Business Registration Offices do not have any responsibilities and obligations for

settlement of emerging disputes and damage caused by the forged documents within the
internal of the enterprise or between enterprise and other organization,individual.

Chapter VI
HOUSEHOLD BUSINESS REGISTRATION
Article 39 Documents used in household business registration

1. Household business regitration form shall be made according to Appendix 1-6
promulgated together with this Circular.

2. The list of individuals contributing capital to establish a household business shall be
made according to Appendix H-5 promulgated together with this Circular.

3. Household Business Registration Certificate shall be made according to Appendix IV-
6 promulgated together with this Circular.



4. Notices of business suspension of operation of household business shall be made
according to Appendix III-4 promulgated together with this Circular.

5. The Notice on the violation of house-hold business which is the subject of revocation
of household Business Registration Certificate and other Notices of district-level
Business Registration Office is implemented according to the Appendix VI promulgated
together with this Circular.

6. The Decision on the revocation of the Household Business Registration Certificate is
implemented according to the Appendix VI-4 promulgated together with this Circular.

Article 40 Name of household business

1. The naming of household business is implemented as stipulated in Article 56 of the
Decree No. 43/2010/ND-CP.

2. List of the letters used for naming household business is implemented as stipulated in
the Annex VII-1 promulgated together with this Circular.

3. Household business is not entitled to use the phases: “company”, “enterprise” to name
their business.

Article 41 Right to register for household business and amendment of household
business registration content

1. Individual stipulated in Clause 1 of Article 50 of the Decree No. 43/2010/ND-CP is
entitled to register one household business nationwide and to contribute capital, purchase
share of the enterprise as the capacity of individual.

2. Registration of changes in household business registration contents complies with
Article 55 of Decree No. 43/2010/ND-CP. Notice of changes in household business
registration contents complies with Appendix III-3 promulgated together with this
Circular.

3. When changing registered business operation content, a household business's owner or
representative shall send a notice of changes in household business registration contents
to the district-level Business Registration Office with which the household business
registration has been made.

Upon receiving the dossier, the district-level Business Registration Office shall issue a
receipt slip and grant a household Business Registration Certificate to the household

business within 5 working days after receiving the valid dossier.

Article 42 Termination of operation of household business



Upon terminating its business operation, a household business shall send a notice on
termination of operation made according to the Appendix III-5 promulgated together with
this Circular and return the original household Business Registration Certificate to the
district-level Business Registration Office with which it has made the registration, and
concurrently pay all debts, including also tax arrears and unfulfilled financial obligations.

Article 43 Revocation of household Business Registration Certificate

1. Cases of revocation of household Business Registration Certificates are stipulated in
Article 61 of Decree No. 43/2010/ND-CP.

2. In case a household business fails to commence its business operation 6 months after
being granted a household Business Registration Certificate or suspends its business
operation for over 6 consecutive months without notifying such to the district-level
Business Registration Office with which it has made registration, the Business
Registration Office shall make a written announcement of the violation and request the
household business's representative to come and make justification. If the requested
person fails to show up for giving explanations or his/her justification is not accepted 10
days after the deadline indicated in the notice, the Business Registration Office shall issue
a decision to revoke the household Business Registration Certificate.

3. In case a household business relocates its business location to another district or town,
the Business Registration Office shall, after receiving the household business notice of
relocation, issue a decision to revoke the household Business Registration Certificate.

4. In case a household business conducts a banned business activity, the Business
Registration Office shall issue a notice of the violation and a decision to revoke the
household Business Registration Certificate.

5. In case a household business is established by individuals who are not allowed to
establish household business, the case shall be handled as follows:

a/ If the household business is established by an individual who is not allowed to
establish a household business, the Business Registration Office shall issue a notice of the
violation and a decision to revoke the household Business Registration Certificate.

b/ If the household business is established by a group of individuals one of whom is not
allowed to establish a household business, the Business Registration Office shall issue a
notice of the violation and request the household business to register the change of such
individual within 15 working days after the issuance of the notice. Past that time limit, if
the household business still fails to register the change, the Business Registration Office
shall issue a notice of the violation and a decision to revoke the household Business
Registration Certificate.



Chapter VII

SUPPLEMENTING, STANDARDIZING THE INFORMATION ON BUSINESS
REGISTRATION AND TAX REGISTRATION

Article 44 Correction of information in Business Registration Certificate

The correction of information in Business Registration Certificate prescribed in Article
30 of Decree No. 43/2010/ND-CP shall be made as follows:

1. In case an enterprise itself detects that contents of its Business Registration Certificate
are inconsistent with those of its business registration dossier, it shall send a Letter of
request for correction of information, made according to a form provided in Appendix
II1-12 promulgated together with this Circular, in the Business Registration Certificate by
the Business Registration Office to be in line with the business registration dossier. The
Business Registration Office shall receive the Letter of request, check the dossier and, if
information in the enterprise's Letter of request is accurate, re-grant an Business
Registration Certificate to the enterprise within 02 working days after receiving the
enterprise' Letter of request.

2. In case the Business Registration Office detects that contents of an Business
Registration Certificate are inconsistent with those of that enterprise's registration dossier,
it shall send a notice to the enterprise requesting the correction of information in the
Business Registration Certificate to be in line with the business registration dossier and
re-grant an Business Registration Certificate to the enterprise within 15 working days
after sending the notice.

3. Upon receiving the new Business Registration Certificate, the enterprise shall return
the old Business Registration Certificate.

Article 45 Addition or correction of information in Business Registration Certificate or
business and tax registration certificate in the National business registration database

1. In case an enterprise detects that information in its Business Registration Certificate or
business and tax registration certificate in the National business registration database is
unavailable or inaccurate due to data transfer, it shall send a notice made according to the
Appendix II-11 to the provincial Business Registration Office in the locality in which its
head office is located for addition or correction of information. Enclosed with such notice
must be a valid copy of the Business Registration Certificate or business and tax
registration certificate.

Within 5 working days after receiving the enterprise's notice, the Business Registration
Office in the locality in which the enterprise's head office is located shall add or correct
information in the Business Registration Certificate or business and tax registration
certificate in the National business registration database.



2. In case a Business Registration Office detects that information in an enterprise's
Business Registration Certificate or business and tax registration certificate in the
National business registration database is unavailable or inaccurate as compared with the
written certificate, it shall, within 5 working days after the detection, add or correct
information in the Business Registration Certificate or business and tax registration
certificate in the National business registration database.

Article 46 Standardization of data in cases enterprises have no tax identification number
or have information of business registrations different with that of tax registration

1. Based on the business registration database after data transfer and on tax registration
data, a provincial Business Registration Office shall send a notice on reviewing, updating
information on business registration and tax registration made according to the Appendix
V-3 promulgated together with this Circular to each enterprise and request enterprise to:

a) Send the Notice to update correct information of the enterprise made according to the
form regulated in the Appendix II-7 promulgated together with this Circular to the
provincial BRO within 30 working days since the date of signing the Notice.

If exceeding the due date, the BRO does not receive the enterprise’s Notice; enterprise
must explain the reason and report in accordance with regulation of point c, Clause 1,
Article 163 of Notice.

If enterprise does not make the report as regulated at point ¢, Clause 1 Article 163 Notice,
within 03 months since the date of BRO sends the request in writing, enterprise shall be
revoked its Business Registration Certificate in accordance with regulation of point g,
Clause 2 Article 165 Notice.

b) Register its tax identification number within 30 working days after receiving the notice
in case the enterprise has been granted a Business Registration Certificate but has not yet
made tax registration. In case the enterprise fails to satisfy the request mentioned at this
point, it shall be handled under the tax law and have its Business Registration Certificate
revoked under Point ¢ Clause 2 Article 165 of the Notice.

¢) Report and register changes in business registration contents within 3 months after
receiving the notice in case business registration contents and tax registration contents are
inconsistent. In case the enterprise fails to satisfy the request mentioned at this Point, it
shall have its Business Registration Certificate revoked under Point g Clause 2 Article
165 of the Notice.

2. Base on the data on business registration in each locality, at least once a year, the
provincial Business Registration Office will be responsible for hosting, coordinating with
other related agencies to implement the standardization of business registration and tax
registration data.



Article 47 Updating, supplementation of information in Business Registration Certificate,
business registration dossier

1. Enterprises have the obligations to supplement information in business registration
dossier when registering for amendment including telephone number, fax number, email
address, website of enterprise. Updating telephone number of an enterprise is mandatory.
In case enterprise does not update its telephone number, amendment dossier is
considered invalid as regulated in the Clause 3 Article 4 Notice.

2. Based on the available data of enterprise in National business registration database,
enterprises have the obligations to update, supplement information in Business
Registration Certificate, business registration dossier in accordance with provision of
Clause 6, Article 9, Notice as follows:

a) In case enterprise only updates, supplements information on telephone number, fax
number, email address, website, address of enterprise due to administrative boundary
changes, information of ID card, address of individual in Business Registration
Certificate, enterprise must sent Notice made according to the Appendix II-5 promulgate
together with this Circular to provincial Business Registration Office where its head
office is located. Business Registration Office receives the Notice and issue the Business
Registration Certificate to enterprise.

b) In case enterprise updates, supplements information on business registration dossier
without changing the contents of Business Registration Certificate, enterprise must send
Notice made according to the Appendix II-5 promulgate together with this Circular to
provincial Business Registration Office where its head office is located.

Business Registration Office supplements information into enterprise’s dossier and into
the National business registration database. In this case, enterprise does not have to pay
fee.

Article 48 Data digitalization into the National business registration database

1. During performing business registration, provincial Business Registration Office is
responsible for digitalizing paper-based dossier into the National business registration
database.

2. In case data in business registration dossier is not fully digitalized, provincial Business
Registration Office annually establishes a implementation plan and budget plan to
implement the data digitalization and store in the National business registration database.

Article 49 Supplement local data to the National business registration database
1. Based on the data on business registration in locality and available database in

National business registration database, periodically, each quarter, each year, provincial
Business Registration Offices are responsible for reviewing, cross-checking with actual



data in the province to convert the missing data into the National business registration
database.

2. Business Registration Office is responsible for the accuracy and completeness of data
on enterprise, subordinate units, business locations of enterprise in the National business
registration database which was converted from data of locality, making sure the data
after conversion is matched with the original information.

Article 50 Data on financial statement

1. Data on financial statement of shareholding company is transmitted from financial
statement system of GDT and stored in the National business registration database.

2. The exploration and use of data on the financial statements of the shareholding
company comply with the provisions of the Notice, the Law on Accounting, Tax

Administration Law and the regulations on the exploration and use of business
registration data.

Chapter VIII

NATIONAL BUSINESS REGISTRATION PORTAL, PROVISION OF THE
BUSINESS REGISTRATION INFORMATION

Article 51 General provision of the National Business Registration Portal

1. Organizations and individuals log in the National Business Registration Portal at the
address www.dangkykinhdoanh.gov.vn.

2. The Portal provides the following basic applications:
a) Online business registration;

b) Provision of the business registration information;
¢) Announcement of business registration content;

d) Standardization of business registration data;

dd) Reporting system on business registration;

e) Content management system.

3. Prohibiting organizations and individuals make a website or portal having identical and
misleading name with the National Business Registration Portal.



4. Prohibiting the deeds illegally obstructing, preventing the process of transferring,
sending, receiving information or changing, omitting, destroying, forging, damaging the
National Business Registration Portal in any forms. Violation shall be handled according
to the legal regulation.

5. Prohibiting the use of information on business registration in the unlawful purpose; run
business on enterprise registration information without the allowance of the information
provision agency; deliberately mislead business registration information, illegal transfer
of business registration information, or transfer to wrong object.

Article 52 Functionalities of the National Business Registration Portal

1. Provide information on the policies of the Party, policies and laws of the government
on business registration, socio-economic situation; propagation and dissemination of
legal documents and professional guidelines on business registration, dossiers, order and
procedures of business registration.

2. Support enterprise, enterprise founder on searching name, making online business
registration and performing announcement of business registration content.

3. Provide information on business registration and financial statement of shareholding
company nationwide.

4. Publish information on violation of enterprise according to legal regulation.
5. Stadardize data on business registration.

6. Exchange information with information systems of other state agencies according to
legal regulation.

7. Provide other services according to legal regulation.

Article 53 Information exploration in the National Business Registration Portal

1. Information is free and public in the National Business Registration Portal including:
enterprise name, enterprise code, address of head office, name of the legal representative,
the legal status of the enterprise.

2. Payable information on business registration:

a) Information on an enterprise, including:

- Business Registration Certificate, operation registration certificate of branches,
representative offices;

- Business registration form;



- Company’s charter;
- Financial statement of shareholding company;

- Report on business registration history of enterprise in 03 latest years, inluding:
information on latest registrations of enterprise and current information of enterprise.

b) Aggregated report on enterprise founders, enterprise managers in 03 latest years,
including: list of enterprises in which a particular individual takes part in establishing and
managing in 03 latest years and roles of person in these enterprises.

Article 54 Scope of information exploration of provincial Business Registration Office

1. The provincial Business Registration Offices have the right of exploiting data managed
by their locality in the National Business Registration Portal.

2. The provincial Business Registration Offices have the right to exploit data in Business
Registration Certificate, aggregated report on enterprise founders, enterprise managers
nationwide from the National Business Registration Portal to provide to individuals,
organization who have demand for.

Artcicle 55 Responsibility for publishing the business registration content

1. Within 30 working days since the date of establishment or amendment registration,
enterprises must publish the business registration content in the National Business
Registration Portal as regulated in the Article 28 of the Notice and in Clause 2 Article 1
Decree No.05/2013/ND-CP.

2. Shareholding companies issuing more ordinary shares and offering for sale those
shares for all ordinary shareholders according to their current share ratio in the company
must send the Notice in writing on the issuance of additional ordinary shares to the
permanent address of the shareholders.

This Notice must be published in the Portal or in 03 consecutive sessions of the
newspapers within 10 working days since the date of sending the Notice.

3. Within 07 working days since the date of making the decision on the dissolution as
regulated in the clause 1, Article 158 of the Notice, enterprises must make copy of the
dissolution decision and send that copy to the BRO, all creditors, those having relevant
rights and obligations, labors working in the company.

Enterprises must publicly issue the dissolution decision at the headquarter and the
branch(es) and also publish the decision in the National Business Registration Portal.

Article 56 Methods of requesting for publishing the business registration content



Enterprises can request to publish the business registration information in the National
Business Registration Portal through the following methods:

1. Directly at the BROs. After receiving the request of publishing business registration
content, the provincial BRO sends request to the Business registration supporting center
of Agency for Business Registration to process the publication in the National Business
Registration Portal;

2. Directly at the Business registration supporting center of Agency for Business
Registration;

3. Via the National Business Registration Portal.

Chapter IX

IMPLEMENTATION PROVISIONS
Article 57 Implementation effect
1. This Circular takes effect from April 15th 2013.
2. This Circular replaces the Circular No. 14/2010/TT-BKH dated 04 June 2010 of the
Ministry of Planning and Investment guiding the order and procedures for business
registration under the Governmental Decree No. 43/2010/ND-CP dated 15 April 2010 on
business registration.
Article 58 Implementing responsibility
1. Provincial Departments of Planning and Investment, cities directly under the Central
Government, enterprises which are established under Notice, enterprise founders and
related organizations, individuals are responsible for the implementation of this Circular.
2. During implementation, it is highly requested that all problems should be reported to

the Ministry of Planning and Investment for timely research, amendment and
supplementation.



MINISTER
(signed and sealed)

Bui Quang Vinh



LIST OF TEMPLATES USED IN BUSINESS REGISTRATION,

HOUSEHOLD BUSINESS REIGSTRATION

(Promulgated with Circular N0.01/2013/TT-BKHD dated 21/01/2013 of Ministry of Planning

and Investment)

No. Item Code
Regulated form applied for enterprise/ household business

| Business registration forms and Enclosed documents

1 | Business registration form — Private enterprise Annex I-1
Business registration form — Limited liability company with one Annex I-2
member

3 | Business registration form — Limited liability company with two or Annex 1-3
more members

4 | Business registration form — Shareholding company Annex |I-4

5 | Business registration form — Partnership company Annex I-5

6 | List of member in case of Limited liability company with two or more Annex 1-6
members
List of founding shareholder in case of Shareholding company Annex |-7
List of member in case of Partnership company Annex I-8
List of authorized representative (in case of Limited liability company Annex 1-9
with one member)

Il | Notifications and other documents issued by enterprise

10 | Notification of registration for amendment in the content of business Annex 1I-1
registration

11 | Notification of change of legal representative Annex 11-2

12 | Notification of change of owner of private enterprise Annex 11-3

13 Notification of change of owner of limited liability company with one Annex I1-4

member

14 | Notification of supplement and updating in the content of business Annex 11-5
registration

15 | Notification of amendment in the content of tax registration Annex 11-6

16 | Notification on updating in the content in business registration and tax Annex II-7
registration

17 | Notification of establishment of branch/ representative office/ business Annex 11-8
location

18 | Notification of branch/ representative office overseas Annex 11-9

19 | Notification of amendment in the content of operation registration for Annex I1-10
branch/ representative office/ business location

20 | Letter of request for supplement and correction of information on Annex 11-11

certificate on the Nation Business Registration System (NBRS)




No. Item Code

21 | Letter of request for correction of information on the Business Annex 11-12
Registration Certificate/ Operation Registration Certificate for branch/
representative office

22| Letter of request for re-issuance of Business Registration Certificate Annex 11-13

23 | Letter of request for re-issuance of Business Registration Certificate/ Annex [1-14
Operation Registration Certificate for branch/ representative office

24 | Notification of suspension of business operation of enterprise/ branch/ Annex 11-15
representative office

25 | Notification of termination of operation of branch/ representative Annex 1-16
office/ business location

26 | Notification of termination of operation of enterprise for the reason of Annex 11-17
division, consolidation and merger

27 | Notification of registering for dissolution Annex 11-18

111 | Regulated forms applied for household business

28 | Business registration form — Household business Annex I11-1

29 | List of individual contributing capital to establish household business Annex I11-2

30 | Notification of amendment in the content of household business Annex I11-3
registration

31 | Notification of suspension of household business’s operation Annex 111-4

32 | Notification of termination of household business’s operation Annex I11-5

Regulated form for Business registration offices

IV | Enterprise business registration certificate, Operation registration
certificate of branch, representative office

33 | Business registration certificate for private enterprise Annex V-1

34 | Business registration certificate for LCC1 Annex V-2

35 | Business registration certificate for LCC2 Annex IV-3

36 | Business registration certificate for shareholding company Annex 1V-4

37 | Business registration certificate for partnership enterprise Annex V-5

38 | Operation registration certificate for branch, representative office Annex V-6

V | Notification and other documents of Business registration office

39 | Notification on supplementation, amendment of business registration Annex V-1
dossier

40 | Notification requesting enterprise to report business operation Annex V-2

41 | Notification checking tax registration and business registration Annex V-3
information

42 | Notification requesting enterprise to register for tax code Annex V-4

43 | Notification requesting enterprise to suspend performing conditional Annex V-5

business activity




No. Item Code

44 | Confirmation on the registration for temporary suspension of operation | Annex V-6
of enterprise

45 | Confirmation on the registration for temporary suspension of operation | Annex V-7
of branch/representative office

46 | Notification of enterprise’s violation leading to the revocation of Annex V-8
Business registration certificate

47 | Decision on revocation of Business registration certificate Annex V-9

48 | Decision on the cancellation of Business registration certificate Annex V-10

49 | Notification of termination of operation of branch/representative Annex V-11
office/business location

50 | Notification on enterprise dissolution (to Police and Tax agencies) Annex V-12

51 | Notification on enterprise dissolution Annex V-13

52 | Notification on removal of enterprise name because of Annex V-14
division/consolidation/merge

53 | Receipt slip of dossier for business registration/branch/representative Annex V-15
office/business location

54 | Receipt slip of online business registration dossier Annex V-16

55 | Decision on the revocation of Operation registration certificate of Annex V-17
branch/representative office

VI | Regulated forms for District’s business registration office

56 | Business registration certificate for household business Annex VI-1

57 | Notification of supplementation, amendment of business registration Annex VI-2
dossier in case of household business

58 | Notification of violation of household business leading to the Annex VI-3
revocation of Household business registration certificate

59 | Decision on the revocation of Household business registration Annex VI-4
certificate

60 | Receipt slip of household business dossier Annex VI-5

VIl | Other annexes

61 | List of letters applied for naming enterprise, subordinate unit, Annex VII-1
household business

62 | District, provincial code for household business registration Annex VII-2

63 | Font, size, style applied to forms, printouts Annex VII-3




Annex I-1

SOCIALIST REPULIC OF VIETNAM
Independence - Freedom - Happiness

BUSINESS REGISTRATION FORM
PRIVATE ENTERPRISE

To: Business Registration Office Province/City ................

I am: (Full name in capital letter) ..................... Gender: ..............
Date of birth: ..... /...../...Ethnic background: ......... Nationality: .......
ID card NO: o e
Issued Date: ...../...../ ....... Issued Place: .........ccooiiiiiiiiiiii,
Other personal identification papers (if not having ID card): .................
Personal identification paper NO.: ........ccooviiiiiiiiiiii e,
Issued Date: ..../...../ ....... Expiry Date: ..... [ociid i, Issued Place: ...
Permanent Address:

House Number, street/hamlet: ...,

Commune/Ward: .......c.ooiiiiiiii i

D)5 o 5

CatY/PrOVINCE: . .uttiettt et et e e e eaeeanas
Current Address:

House Number, street/hamlet: ...,

Commune/Ward: ........cooiiiiiiii e

D)5 0 o

City/PIOVINGCE: ..ottt e
Tel: o Fax: .o
Email:........ooooo Website: .....coooviiiiiiii

Registers the following private enterprise in my ownership:



1. Enterprise name:

Enterprise name in Vietnamese (in capital letters): ..........................
Enterprise name in foreign languages (ifany): .................cooeiiiien.
Enterprise name in abbreviation (ifany): ...

2. Address of head office:

House Number, street/ hamlet: ...........ooo i
Commune/Ward: .......o.oiiiiii i e
LD ] 5 [
(01770 4 (021117
Tel: o Fax: oo

3. Business activity (name and code of business activity are indicated
according to VSIC level 4):

No Name Code

4. Initial investment capital:
Total (iIn nUMBEE; VND): . o
Including:
- VIetnam dONg: ...t
- Freely convertible foreign currency: ..........cooovviiiiiiiiiiiiiiiii e
- GOl e
- Value of land-use right, intellectual property right, technology, know-how: ....

- Other assets (clearly indicate type of assets, amount, quantity and remaining
value of each type into a separate list enclosed with the Business Registration
Form):

5. Legal capital (in case of business activity where legal capital is
required; in numbers; VND):




6. Information for tax registration:

No. Information criteria for tax registration

1 Information on Director (General Director), Chief Accountant (if
any):
Full name of Director (General Director): .............coooviiiiiinnnn..
T e
Full name of Chief Accountant: ...................c.oooiiiiiiiiin...
T e

2 Address for receipt tax notice (declare if it is different from address of
head office):
House Number, street/ hamlet: ...
Commune/Ward: .......c..oiiiiii i
| {1 5 (o1 S
(03 174 3 (0] 11 o1 RPN
Tel: o Fax: ..o
Email: ..

3 Date of starting business (Leave empty if the expected date of starting
business is from the issued date of Business Registration Certificate):
..... [eoiid oin..

4 Accounting method (Tick X in the appropriate box):

Independent
Dependent

5 Financial year:
Valid from ...../.....to ...../.....
(State the starting and ending day, month of financial year)

6 Total number of employees (estimated): .................ccooiiiniii.

7 Export registration (YES/NO): ..o

8 Bank, treasury account (if any at the time of declaration):

Bank aCCoUNT: ...ttt e




TTeaSUTY ACCOUNL: . ..uvttttttttt ettt e ettt eeeaas

9 Types of tax (tick X in the appropriate box):

Value Added Tax

Special Consumption Tax

Import, Export Tax

Natural Resource Tax

Corporate Income Tax

Licensing Tax

Land-Rent Tax

Fee, Duty

Personal Income Tax

Others

10 | Main business activity™: ...........cooueeiim e

....................................................................................

| commit;

- | am not one of the subjects governed by clause 2 Article 13 Enterprise
Law, nor the sole proprietor of another sole proprietorship at the same time, nor
the owner of a household business, nor a partnership member (except for
permission of the rest of partnership members);

- The head office is under my legal ownership/usage right and is properly
used in line with law.

- | am fully responsible for the legality, truthfulness and accuracy in the
above-mentioned contents of business registration.

Enclosed must be: OWNER OF PRIVATE ENTERPRISE

- (Sign and state full name)

! Enterprise chooses one out of business activities registered in point 3 as the estimated main business activity at
the time of registration.

4




Annex |-2

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness
...... day .....month .....year ......

BUSINESS REGISTRATION FORM
LIMITED LIABILITY COMPANY WITH ONE MEMBER

To: Business Registration Office, Province/City .....................
I am: (Full name in capital letter)..................... Gender: ..................
o 3 18 103
Date of birth:...../...../....Ethnic background: ......... Nationality: ...........
ID card nUmbeT: .....ooitii e
Issue date: ..... [iid i, Issueplace: .....ooovviiiiiiiiiii e,
Other personal identification paper (if not having ID card)....................
Personal identification paper number: .............cooiiiiiiiii i
Issue date: ..... [eeiid i, Expiry date: ...../...../... Issue place: ............
Permanent Address:
House Number, street/ hamlet: ...
Commune/Ward: .........ooiiiiiii e
D)5 0 o
CatY/PrOVINCE: ..ttt et ettt e e eee e eans
Current Address:
House Number, street/ hamlet: ...,
Commune/Ward: ........cooiiiiiiii e
D] 5 [
(03 174 3 (0} 14 11 161 S
Teli Fax: .o
Email:.................. Website: .....coooviiiiiiii

Registers the following limited liability company with one member under
my legal representation:



1. Establishment status (tick X in the appropriate box)

New registration

Under the basis of separation

Under the basis of division

Under the basis of consolidation

Under the basis of conversion

2. Enterprise name:

Enterprise name in Vietnamese: (in capital letter): ..........................
Enterprise name in foreign language (ifany): ..o,
Enterprise name in abbreviation (ifany): ...............ooooi

3. Address of head office:

House Number, street/ hamlet: ...

D)1 5 3 To] S S
ProvINCe/Caty: oo

4. Business Activity (name and code of business activity are indicated
according to VSIC level 4):

No Name Code

5. Owner:




a) For owner who is individual (Declare if the owner is not the legal
representative):

Full name of the owner (in capital letter): ............. Gender: ..............
Date of birth: .../.......[......Ethnic Background: ......... Nationality: ................
ID card numbeT: .. ..o
Issued date: ..... [ dssued place: oo
Other personal identification paper (if not having ID card): .........cccccvvene.
Personal identification paper number: ..............c.ooiiiiiiiiiiiii
Issued date: ....../......./......Expiry Date: .../.../...Issued place: ....................
Permanent Address:
House Number, street/hamlet: ...,
Commune/Ward: .. ... e
D 11 [ SO URPRURRPTS
PrOVINCE/CILY: wovieieie e
Current Address:
House Number, street/hamlet: ...,
Commune/Ward: ... ...
D 1511 ! o SRRSO
PrOVINCE/CILY: oo e
Tel: oo FaX: oo
Email: .......................... Website: .....ooviiii
b) For owner which is organization:
Organization name (in capital letter): ..o,
Enterprise code/Founding decision number: ...................ooevivinn.n..
ISSuINg authority: .....ccccoveevievie e Issued date: ....... Y
Address of head office:
House Number, street/ hamlet: ...
Commune/Ward: ... ..o
IS TICt: et
ProvinCe/City: .o



.............

Website: ..o

List of authorized representatives (Fill in the stipulated form if any):

attached

Organizational Structure (Tick X in the appropriate box):

Member Council

President of the company

6. Charter capital (in number; VND): ...,

7. Source of charter capital:

Capital source

Ratio (%)

Amount (in number;
VND)

Domestic capital
+ State capital
+ Private capital

Foreign-invested capital

Others

Total

8. Legal capital (in case of business activity where legal capital is
required by law; in number; VND): ...

9. Information for tax registration:

No.

Information criteria for tax registration

1 Information on Director (General Director), Chief Account (if any):

Full name of Director (General Director) (Declare if Director, General
Director is not the legal representative of the company): ................




1= P
Full name of chief accountant: ...........ccoeeeeeeeeeeeeiieeinennnnn..
1= U

Address for receipt of tax notice (Declare if it is different from address
of head office):

House Number, street/ hamlet: ...,
Commune/Ward: .......ccooiiiiiiiii i
D 1S5 [ S P RPPN
Province/City: ..ot
Tel:

Date of starting business (Leave empty if the expected date of starting
business is from the issued date of Business Registration Certificate):
..... [ociid oiin

Accounting method (tick X in the appropriate box):

Independent

Dependent

Financial year:
Valid from ...../.....to ...../.....
(State the starting and ending day, month of financial year)

Total number of employees (estimated): .............ccoovviiiiiiinin.nl,

Export registration (YES/NO): ......oiiriiriiiiiiii e

Bank, treasury account (if any at the time of declaration):
Bank account: ...,

Treasury aCCOUNL: .......uuiiitiii ittt ettt eeieeeeaas

Types of tax (tick X in the appropriate box):

Value Added Tax




Special Consumption Tax

Import, Export Tax

Natural Resource Tax

Corporate Income Tax

Licensing Tax

Land-Rent Tax

Fee, Duty

Personal Income Tax

Others

10 | Main business aCtiVity: .. ...uueeee et

10. Information on dividing, separating, consolidating and converting
enterprises (Declare in case of separation, division, consolidation, conversion
of enterprises):

1) Enterprise name (in capital letter): ..o
Enterprise code/ taX code: .......oviriiiiiiiiiiii i

Business Registration Certificate No. (if not having enterprise code/tax

i) Enterprise name (in capital letter): ...
Enterprise code/ tax code: ......ocoviiiiiiiiii i,

Business Registration Certificate No. (if not having enterprise code/tax
(o100 (=) T

| commit;

- | am not one of the subjects governed by clause 2 Article 13 Enterprise
Law;

! Enterprise chooses one out of business activities that are registered in point 4 as estimated main business
activity at the time of registration.

6




- The head office is under legal ownership/usage right of the company and
is properly used in line with the law;

- I am fully responsible for the legality, truthfulness and accuracy in the
above-mentioned contents of business registration.

LEGAL REPRESENTATIVE OF
THE COMPANY

Enclosed must be: (Sign and state full name)



Annex -3

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness

BUSINESS REGISTRATION FORM
LIMITED LIABILITY COMPANY WITH TWO OR MORE MEMBERS

To: Business Registration Office, Province/City ................
I am: (Full name in capital letter)..................... Gender: .........ccoeeneeee.
o318 103
Date of birth:...../...../....Ethnic background: ......... Nationality: ...........
ID card nUmbeT: .....ooii
Issued date: ..... [iid i, Issued place: .......cooviiiiiiii
Other personal identification paper (if not having ID card)....................
Personal identification paper number: .............c.ooviiiiiiiiiiiiiiiieenne..
Issued date: ..... [ Expiry date: ..... /...../... Issued place: ............
Permanent Address:
House Number, street/ hamlet: ................coooiiiiiiiiiiiiiiiii,
Commune/Ward: .......c.ooiiiiiii e
D] [
(03174 3 (0} 1411 161 R
Current Address:
House Number, street/ hamlet: ...,
Commune/Ward: .........ooiiiiiiii e
D] 5 [
City/PIOVINGCE: ..ottt e
Tel: o Fax: .o



Email:....oooo i, WebSIte: oo,

Registers the following limited liability company with two or more
members under my legal representation:

1. Establishment status (tick X in the appropriate box)

New registration

Under the basis of separation

Under the basis of division

Under the basis of consolidation

Under the basis of conversion

2. Enterprise name:
Enterprise name in Vietnamese: (in capital letter): ..........................
Enterprise name in foreign language (ifany): ..o,

Enterprise name in abbreviation (ifany): ...

3. Address of head office:

House Number, street/ hamlet: ...,

B 1 ([ SRR

ProvVINCE/Caty: oot e

4. Business activity (name and code of business activity are indicated
according to VSIC level 4):



No Name Code

5. Charter capital (in number; VND): ..o,

6. Source of charter capital:

Capital source Ratio (%) Amount (in number;
VND)

Domestic capital
+ State capital
+ Private capital

Foreign-invested capital

Others

Total

7. Legal capital (in case of business activity where legal capital is
required by law; in number; VND): ...

8. List of members (fill in the stipulated form): attached

9. Information for tax registration:

No. Information criteria for tax registration




Information on Director (General Director), Chief Account (if any):

Full name of Director (General Director) (declare if Director,
General Director is not the legal representative of the company):

f 1
Full name of chief accountant: ............coooeeriiieiie e,
f 1 PP

Address for receipt of tax notice (declare if it is different from address
of head office):

Number, Street, Hamlet: ...
Commune/Ward: ..........coviiiiiiiiiiiiii e
D) ] 5 Uo7
Province/City: ..o e
Tel:

Date of starting business (Leave empty if the expected date of starting
business is from the issued date of Business Registration Certificate):
..... [eoiid oin..

Accounting method (tick X in the appropriate box):

Independent

Dependent

Financial year:
Valid from ...../.....to ...../.....
(State the starting and ending day, month of financial year)

Total number of employees (estimated): ..............cccoooiiiiiin.l.

Export registration (YES/NO): .....ooviiriii e

Bank, treasury account (if any at the time of declaration):




Bank aCCoUNt: ..ot e

Treasury aCCOUNt: ......ouiitii i

9 Types of tax (tick X in the appropriate box):

Value Added Tax

Special Consumption Tax

Import, Export Tax

Natural Resource Tax

Corporate Income Tax

Licensing Tax

Land-Rent Tax

Fee, Duty

Personal Income Tax

Others

10 | Main business activity: ...........cooueeiim e

....................................................................................

10. Information on dividing, separating, consolidating and converting
enterprises (Declare in case of separation, division, consolidation, conversion
of enterprise):

1) Enterprise name (in capital letter): ............ooooiiiiiiiiii,
Enterprise code/ taX code: .......oviriiiiiiiiiii i

Business Registration Certificate No. (if not having enterprise code/tax

I1) Enterprise name (in capital letter): ...

Enterprise code/ taX Code: ........ooviiriiii i

! Enterprise chooses one out of business activities that are registered in point 4 as estimated main business
activity at the time of registration.




Business Registration Certificate No. (if not having enterprise code/tax
(o100 [ PSP

| commit;

- | am not one of the subjects governed by clause 2 Article 13 Enterprise
Law;

- The head office is under legal ownership/usage right of the company and
is properly used in line with the law;

- | am fully responsible for the legality, truthfulness and accuracy in the
above-mentioned contents of business registration.

LEGAL REPRESENTATIVE OF
THE COMPANY
Enclosed must be:

- List of member of the company; (Sign and state full name)



Annex 1-4

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness

BUSINESS REGISTRATION FORM
SHAREHOLDING COMPANY

To: Business Registration Office, Province/City .....................
I am: (Full name in capital letter)..................... Gender: ..................
o 3 18 103
Date of birth:...../...../....Ethnic background: ......... Nationality: ...........
ID card nUmbeT: .....ooitii e
Issued date: ...../...../....... Issued place: ........coovviiniiiiiiii
Other personal identification paper (if not having ID card)....................
Personal identification paper number: ..ot
Issued date: ..... [eiid i, Expiry date: ..... /...../... Issued place: ............
Permanent Address:
House Number, street/ hamlet: ...,
Commune/Ward: .........ooiiiiiii e
D)5 0 o
CatY/PrOVINCE: ..ttt et ettt e e eee e eans
Current Address:
House Number, street/ hamlet: ...,
Commune/Ward: ........c.ooiiiiiii e
D] 5 [
Caty/PIOVINGCE: ..ottt e
Telr o, FaxX: .o,
Email: ... Website: .....coovviiiiii



Registers the following shareholding company under my legal

representation:

1. Establishment status (tick X in the appropriate box)

New registration

Under the basis of separation
Under the basis of division
Under the basis of consolidation

Under the basis of conversion

2. Enterprise name:

Enterprise name in Vietnamese: (in capital letter): ...........................
Enterprise name in foreign language (ifany): ..o,
Enterprise abbreviated name (ifany): ...,

3. Address of head office:

House Number, street/ hamlet: ...............oo i

ProvINCe/Caty: oo
Tel o FaX: oo

Email: ..o WeEbSItE: e,

Dlstrlct. .............................................................................

4. Business Activity (name and code of business activity are indicated
according to VSIC level 4):

No

Name

Code

5. Charter capital (in number; VND): ......ooiiiiiiiiiee,

2



Total nUMDber Of SRHATES: ..ot et

Face value Of Share: ....ooveiiee e e et

6. Number of shares, type of shares which are offered for sale: ........

7. Source of charter capital:

Capital source Ratio (%) Amount (in number;
VND)

Domestic capital
+ State capital
+ Private capital

Foreign-invested capital

Others

Total

8. Legal capital (in case of business activity where legal capital is
required by law; innumber; VND): ...

9. List of founding shareholders (fill in the stipulated form): attached

10. Information for tax registration:

No. Information criteria for tax registration

1 Information on Director (General Director), Chief Account (if any):

Full name of Director (General Director) (Declare if Director,
General Director is not the legal representative of the company): .....

....................................................................................
1
Full name of chief accountant: ............oovveieeeiiee e,

1

2 Address for receipt of tax notice (Declare if it is different from
address of head office):

House Number, street/ hamlet: ...,




Commune/Ward: .......c.ooiiiiiiii e
DS ICt: ot
Province/City: . ..o
Tel: oo Fax: oo

Date of starting business (Leave empty if the expected date of starting
business is from the issued date of Business Registration Certificate):
..... [eoiid oinl.

Accounting method (tick X in the appropriate box):

Independent

Dependent

Financial year:
Valid from ...../.....to ...../.....
(State the starting and ending day, month of financial year)

Total number of employees (estimated): .................coiiiiiiein. ..

Export registration (YES/NO): .....coovviiiiiiiiiice

Bank, treasury account (if any at the time of declaration):
Bank account: ...

Treasury aCCOUNL: .. ...uutittt ittt et e eee e

Types of tax (tick X in the appropriate box):

Value Added Tax

Special Consumption Tax

Import, Export Tax

Natural Resource Tax

Corporate Income Tax

Licensing Tax

Land-Rent Tax




Fee, Duty

Personal Income Tax

Others

10 | Main business aCtiVity™ ..............veeeueee e

10. Information on dividing, separating, consolidating and converting
enterprises (Declare in case of separation, division, consolidation, conversion
of enterprises):

1) Enterprise name (in capital letter): ...
Enterprise code/ taXx code: .......oviuiiiiiiiiiii i

Business Registration Certificate No. (if not having enterprise code/tax

i) Enterprise name (in capital letter): ...,
Enterprise code/ tax code: .......ooiviiiiiiiiiii e

Business Registration Certificate No. (if not having enterprise code/tax
(o100 [ PSP

| commit:

- | am not one of the subjects governed by clause 2 Article 13 Enterprise
Law;

- The head office is under legal ownership/usage right of the company and
is properly used in line with the law;

- | am fully responsible for the legality, truthfulness and accuracy in the
above-mentioned contents of business registration.

LEGAL REPRESENTATIVE OF
THE COMPANY

(Sign and state full name)

! Enterprise chooses one out of business activities that are registered in point 4 as estimated business activity at
the time of registration.

5



Annex I-5

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness

BUSINESS REGISTRATION FORM

PARTNERSHIP COMPANY
To: Business Registration Office, Province/City ................

I am: (Full name in capital letter)..................... Gender: .................
o318 103
Date of birth:...../...../....Ethnic background: ......... Nationality: ...........
ID card numbeT: .....ooiiii e
Issued date: ..... [eid i, Issued place: ......covvvviiiiiii
Other personal identification paper (if not having ID card)....................
Personal identification paper number: ..............oooiiiiiiiiiiiii
Issued date: ..... [eid il Expiry date: ..... /...../... Issued place: ............
Permanent Address:

House Number, street/ hamlet: ...,

Commune/Ward: .......c.ooiiiiiiii i

D)5 o 5

CatY/PrOVINCE: ...ttt ettt e e e e e e e e naeeenes
Current Address:

House Number, street/ hamlet: ...,

Commune/Ward: ........cooiiiiiiii e

D)5 0 o

CatY/PrOVINCE: . .utitittt et e et e et e e eeeeaeeeans
Tel: o Fax: .o
Email:........ooooo Website: .....coooviiiiiiii

Is the President of the Member Council of the company.



Registers the following partnership company:

1. Establishment status (tick X in the appropriate box)

New registration

Under the basis of separation

Under the basis of division

Under the basis of consolidation

2. Enterprise name:

Enterprise name in Vietnamese: (in capital letter): ..........................
Enterprise name in foreign language (ifany): ...
Enterprise name in abbreviation (ifany): ............coooiiiiiiiii i,

3. Address of head office:
House Number, street/ hamlet: .....ooooeememen e

D)5 0 e 5
ProVINCE/Caty: oot e
Tel o Fax: ..o

Email: ... Website: ......oooviiiiii

4. Business Activity (name and code of business activity are indicated
according to VSIC level 4):

No Name Code

5. Charter capital (in number; VND): ...,

6. Source of charter capital:



Capital source Ratio (%) Amount (in number;
VND)

Domestic capital
+ State capital
+ Private capital

Foreign-invested capital

Others

Total

7. Legal capital (in case of business activity where legal capital is
required by law; in number; VND): ...

8. List of members (fill in the stipulated form): attached

9. Information for tax registration:

No. Information criteria for tax registration

1 Information on Director (General Director), Chief Account (if any):

Full name of Director (General Director) (Declare if Director,
General Director is not the legal representative of the company): .....

K<) P
Full name of chief accountant: ............ooveeineeeiiie e,
1

2 Address for receipt of tax notice (Declare if it is different from
address of head office):

House Number, street/ hamlet: ...,
Commune/Ward: .......cooiiiiiiii e
DAStICt: .ttt
ProvInCe/City: . o e
Tel:




Date of starting business (Leave empty if the expected date of starting
business is from the issued date of Business Registration Certificate):
..... [ecid ..

Accounting method (tick X in the appropriate box):

Independent

Dependent

Financial year:
Valid from ...../....to ...../....
(State the starting and ending day, month of financial year)

Total number of employees (estimated): ............ccooeviiiiiiniinns

Export registration (YES/NO): .....ooviiriiiii e

Bank, treasury account (if any at the time of declaration):
Bank account: ...... ..o,

Treasury aCCOUNL: .. ..uutttttt ittt e e eee e

Types of tax (tick X in the appropriate box):

Value Added Tax

Special Consumption Tax

Import, Export Tax

Natural Resource Tax

Corporate Income Tax

Licensing Tax

Land-Rent Tax

Fee, Duty

Personal Income Tax




Others

10 | Main business aCtiVity™ .............uoeeeeeee e

10. Information on dividing, separating, consolidating and converting
enterprises (Declare in case of separation, division, consolidation, conversion
of enterprises):

1) Enterprise name (in capital letter): ...
Enterprise code/ tax code: ......c.ovvriiiiiiiiiiii i

Business Registration Certificate No. (if not having enterprise code/tax

i) Enterprise name (in capital letter): .............ccooiiiiiiiiiii,
Enterprise code/ tax code: ........c.oiiiiiiiiii e

Business Registration Certificate No. (if not having enterprise code/tax
(o100 [ TS

| and other partnership members commit that:

- We are not one of the subjects governed by clause 2 Article 3 Enterprise
Law; do not act as partnership members of other partnership companies, do not
act as sole proprietors of other sole proprietorship and do not act as owners of
other household business at the same time (except for permission of the rest of
partnership members);

- The head office is under legal ownership/usage right of the company and
is properly used in line with the law;

- We are fully responsible for the legality, truthfulness and accuracy in the
above-mentioned contents of business registration.

PARTNERSHIP MEMBERS PRESIDENT OF MEMBER COUNCIL
(Sign and state full name of each (Sign and State full name)
member)

Enclosed must be:
- Member list of the company;

! Enterprise chooses one out of business activities that are registered in point 4 as estimated main business
activity at the time of registration.

5




Annex 1-6

LIST OF MEMBER IN CASE OF LIMITED LIABILITY COMPANY WITH TWO OR MORE MEMBERS

No | Nameof | Dateof | Gender | Nationality Ethnic Current Permanentaddress | No, issued date and Capital contribution Timeofmeking | Signatur
member | birthin Background | addressincase ' 'i'nczaseof isuedplaaeincasepf Value of capital Ratio (%) Type of asset, caprtal eof NoE>
caseof ofmember | individual ;address | 1D card or passportin Lo 1 Lantity. value of contribution member
mermber whois | ofhexdofficein |  caseofincivicual; | O (in cnlcmtiion
whois indivicel caeof BusinessRegistration | "Umier; VND) 2
individual organization Certificate No. (o asset
other equivalent
Certificates) in case of
enterprise; founding
decisionNo. incase
of organization
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... , date......month......year.......

! List the total value of capital contribution of each member
2 Types of asset include:

- Vietnam Dong

- Freely convertible foreign currency

- Gold

- Value of land use, of intellectual property right, technology and know-how

- Others

% Based on proposals of enterprises, BRO considers writing down in this Column.
* Do not seal in case of new registration

LEGAL REPRESENTATIVE
(Sign, state full name and seal)”




Annex |-7

LIST OF FOUNDING SHAREHOLDER IN CASE OF SHAREHOLDING COMPANY

No. | Nameof Dateof | Gender | Nationality Ethnic Curent | Permarent | No,issued Capital contribution Signatre
founding birthin background | addressin | addressin dateand offounding
shereholder | caseof caseof | caeof | issedplace | Tomlnumberof | Redio Typeofshare Timeof | Shareholder

founding founding | individual; | incaseofID sharel ) making
shareholder shareholder | addressof cardor ] capital
whois whois | headoffice | passportin Ordinery contoton
individual individual incase of caseof ]
organization | indivicual; | Quantity | Value

Business

Registration

Certificate Quartity | Vale | Quantity | Value | Quantity | Value

No.incase

of enterprise;

founding

decision No.

incase of

organization

1 2 3 4 5 6 7 8 9 10 i 2 1 15 16 7 18 19 2

! List total value of capital contribution of each founding shareholder. Assets which constitute the total value of capital contribution of each founding shareholder should be
specifically listed: types of each capital contribution asset; quantity of each capital contribution asset; the remaining value of each types of capital contribution asset, time of making

capital contribution of each asset.

2 Based on proposals of enterprise, BRO considers noting down in this Column.




Annex -8

LIST OF MEMBER IN CASE OF PARTNERSHIP COMPANY

No | Nameof Dateof | Gender | Nationa | Ethnic Current | Permanent No., issued date and Career, Capital contribution Signature
member | birthin case lity | Backgrou | addressin addressin issued place of IDcard | professiona | Valueof | Ratio | Timeof of Note
of member nd case of case of or passport in case of llevelof | capital (%) | making | member | 2
whois member individual; individual; Business | partnership | contributi capital
individual whois addressof | Registration Certificate | member | on(in contribu
individual | headofficein | No.in case of enterprise; number, tion
case of founding decision No. in VND)1
organization | caseof organization
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
A
Partnership
member
B. Capital
contributio
n member
(ifany)

LEGAL REPRESENTATIVE

(Sign, state full name and seal)®

! Lists total value of capital contribution of each member. Assets which constitute total value of capital contribution of each member should be specifically listed: types of each

capital contribution; quantity of each capital contribution asset; the remaining value of each type of capital contribution asset; time of making capital contribution of each type of
asset.

2 Based on proposals of enterprise, BRO considers writing down in this Column.
® Do not seal in case of new registration.




Annex 1-9

LIST OF AUTHORIZED REPRESENTATIVE

Authorized capital Signature |  Note’
No | Nameof Dateof | Gender | Nationality | Ethnic | Current | Permanent | No., issued Total Ratio | Timeof
authorized birth Backgrou | Address |  Address dateand | numberof | (%) being
representative nd issued place | capital that authorized
of ID card IS
orother | authorized
personal
identificatio
N papers
1 2 3 4 5 6 7 8 9 10 11 12 13
14

* Based on proposals of enterprise, BRO considers writing down in this Column.

® Do not seal in case of new registration.

.......

date...... month

year......

LEGAL REPRESENTATIVE
(Sign, state full name and seal)®




Annex 11-1
ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

NO: oo,

NOTIFICATION

OF REGISTRATION FOR AMENDMENT IN THE CONTENT OF
BUSINESS REGISTRATION

To: Business Registration Office Province/City...............

Enterprise name (in capital letter): ...
Enterprise Code/Tax Code: ......ooviiiiiiiii e

Business Registration Certificate No. (if not having enterprise code/tax
COUB) & ittt

Notifies for amendment in the content of business registration as follows:
(Tick X in the box equivalent to the amended content)*

Content of amendment Tick

Enterprise name

Address of head office

Business activity

Authorized representative in case of limited liability
company with one member, members in case of
limited liability company with two or more members,
partnership member in case of partnership company,
founding shareholder in case of shareholding company

Investment capital of sole proprietorship/ charter
capital

Registers for the change of enterprise name

! Enterprise chooses and fill in the page equivalent to the amended content and attach to the Notification.



1. The amended enterprise name in Vietnamese (in capital letter):

.....................................................................................

Registers for the change of address of head office

1. New address of head office
House Number, street/hamlet: ...,
Commune/Ward: .........ccoooiiiiiiiiiiii
| ] 5 (o] S
ProvinCe/Caty: .o
Tel: o Fax: oo
Email: ... Website: ..o

2. Information about legal representative *

Name of legal representative: ..........ccccievieie i
] o= o I N o TSROSO
Issued date: ...../......... [ Issued Place: ......ccoevvevie i
Other personal identification papers (If not having ID card): ........ccccccevvennne.
Personal identification paper NO.: ...
Issued date: ...../......... [ .. Expiry date: .......... [.... /......Issued place: .....
Permanent addrESS: ......covviiierieiierieiie sttt nreas

? Declare in case of moving head office to other provinces, cities as regulated in clause 3 Article 35 Government
Decree No. 43/2010/ND-CP



The enterprise/ sole proprietor commits that the head office is under legal
ownership/ usage right of the enterprise/sole proprietor and is properly used in
line with the law.

Registers for the change of business activity

Write down intended business activities after amending or supplementing (name
and code of business activity are indicated according to VSIC level 4):

No. Name Code




Registers for the change of authorized representative in case of limited
liability company with one member / member in case of limited liability
company with two or more members / partnership members in case of
partnership company / founding shareholder in case of shareholding
company

1. In case of change of authorized representative: fill in the List of new
authorized representative regulated in Annex 11-4.

2. In case of change of member of LLC2, partnership company: fill in the
List of member regulated in Annex Il-1 or Annex II-3 in terms of: value of
capital contribution, capital contribution, time of making capital contribution,
type of capital contribution asset, quantity and value of each capital contribution
asset of each new member; changed capital contribution equivalent to current
members after acceptance of new members.

3. In case of change of founding shareholder: fill in the List of founding
shareholder regulated in Annex I1-2 in terms of: capital contribution after the
rest of founding shareholders contribute additional capital; information about
individuals who contribute additional capital and are not founding shareholders.



Registers for the change of investment capital, charter capital, ratio of
capital contribution, ratio of authorized capital

1. Register for change of investment capital of owner of private
enterprise/charter capital of the company

Registered investment capital/charter capital: ..............................

Registered investment capital/ charter capital after amendment: ........

Time of changing capital: ...,

Types of increasing/decreasing capital: ...............ccooiiiiiiiiinnnnn.
2. Register for change of ratio of capital contribution

(Declare the amended ratio of capital contribution of members of
LLC2/member of partnership company/founding shareholder of
shareholding company as regulated in Annex II-1, Annex I1-2, Annex 11-3)

3. Register for change of ratio of authorized representative

Declare the amended ratio of capital contribution of authorized
representative of LLC1 as regulated in Annex I1-4.

Enclosed must be: LEGAL REPRESENTATIVE
- (Sign and state full name)



Annex I1-2

ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM
No.: Independence - Freedom - Happiness
...... ,day ...... month ...... year ......
NOTIFICATION

OF CHANGE OF LEGAL REPRESENTATIVE

To: Business Registration Office Province/City ................

Enterprise name (in capital letter): ...
Enterprise code/Tax code: ......o.oviiiiiiiiiiii e

Business registration certificate No. (if not having enterprise code/tax
(o100 (=) TSR

Notifies for the change of legal representative as follows:

1. Current legal representative:

Full name (in capital letter): ......................... Gender: ...................
POSIHION: L.ttt
Date of birth: ...... [oco... [ocn... Ethnic background: ......... Nationality: ...
ID card INO.: oot e
Issued date: ...... [oiidoon.. Issued place: .......coooviiiiiiiii e,
Other personal identification papers (if not having ID card): ...............
Personal identification paper NO.: ........oooiiiiiiiiii e
Issued date: ...... [o.... [o.... Expiry date: ...... [oci... [oci... Issued place: ...
2. New legal representative:

Full name (in capital letter): ............................ Gender: ..............
o3 18 1033
Date of birth: ...... [ocn... [ocn... Ethnic background: ........ Nationality: ...
ID card NO.: o e



Issued date: ...... [uci... [ici... Issued place: .....ccoovvvvviiiiiiiiiiie,
Personal identification papers (if not having ID card): ......................
Personal identification paper number: ..............c.ooiiiiiiiiiiii
Issued date: ...... [ici... [ieii... Expiry date: ...... [icii.. [eci... Issued place: ...
Permanent Address:
House number/street/hamlet: ...,
Commune/Ward: ........co.viiiiiiiii i
D)1 5 5 (o]
PrOVINCE/CItY: .\t
Current Address:
House number/street/hamlet: ...,
Commune/Ward: ........coouiiiiiiiii i e
D)5 0 e 5
PrOVINCE/CItY: .ottt ittt e e
Tel: oo Fax: oo,

Enterprise commits to be fully responsible before the Law for the legality,
accuracy and truthfulness of the above registration content.

CHAIRMAN OF MEMBER COUNCIL/

Enclosed must be: COMPANY OWNER/
T PRESIDENT OF THE COMPANY/
SO PRESIDENT OF BOARD OF MANAGEMENT!
T (Sign, state full name and seal)

! Specific position of signer of this Notification is regulated in clause 3 Article 38 Government Decree No.
43/2010/ND-CP dated 15/4/2010 on Business Registration.

2



Annex 11-3

ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM
NO: oo Independence — Freedom —Happiness
....... day.....month......year......
NOTIFICATION

Of change of owner of private enterprise

To: Business Registration Office Province/City................coooevinnn.n.

Enterprise name: (in capital letter) ..o,

Enterprise code/Tax code: ......oviiiiiiiiiiiii i e

Business registration certificate No. (if not having enterprise code/tax code):

Notifies for the change of owner of private enterprise as follows:

Cases of change of owner of private enterprise (Select one out of these
cases)

Donation of private enterprise

Death, loss of owner of private
enterprise

Sale of private enterprise

1. Donor/dead, lost individual/Seller

Full name: (in capital letter) ..., Gender: .......
Date of birth: ...... [oci... [ici... Ethnic background: ............ Nationality: .........
ID Card N0 oot
Issued date: ...... [o..... [o.... Issued place: ......covviiiiiiiii

Other personal identification papers (if not having ID card): ......................



Issued date: ...... [oci... [oci... Issued place: .....ccovvviiiiiiiiii e
Permanent Address:
House number/street/hamlet: ............cooooiiiiiiiii e,
CommuUuNe/Ward: ........oouiiiiiit i
D) ] [ P
PrOVINCE/CItY: ottt e

Current Address (leave empty in case of death, loss of owner of private
enterprise):

House number/street/hamlet: .............oooiiiiiiiiiiiiiiii e,
ComMMUNE/WATA: .. e
|3 1] 5 (o]
PrOVINCE/CItY: oot
Tl Fax: .o
Email: ... Website: ..o

2. Donee/Heir/Buyer

Full name: (in capital letter) .............oooiiiiiii, Gender: ......
Date of birth: ...... [oce... [oc.... Ethnic background: ............... Nationality: ......
ID Card N0, oot e
Issued date: ...... /... [o.... Issued place: .....ccovvvviiiiii
Other personal identification papers (if not having ID card): ......................
Personal identification paper NO.: ......ooiuiiiiiii e
Issued date: ...... [o..... [i..... Issued place: ......coveiiiiiiii i
Permanent Address:

House number/street/hamlet: ............cocooiiiiiiiiiiii e,

CommUNE/Ward: ......c.ooiriiiiii i e

D)5 5 (o1 5



PrOVINCE/CItY: ottt

Current Address:
House number/street/hamlet: ............oooooiiiiiiiiiiii e,
CommuUuNE/Ward: ........oouiiiiii i
D] [
PrOVINCE/CItY: et e
Tel. e Fax: .o
Email: ..., Website: .....coooooiiiiiiiii

We commit to be fully responsible for the legality, accuracy and truthfulness
of the content of this Notification.

DONOR/HEIR/BUYER OWNER OF PRIVATE ENTEPRISE

(Sign and state full name) (Sign, state full name and seal)*

Enclosed must be:

Donation contract;

- Death Statement/Loss declaration;
- Certificate of inherited property;

! In case of donation of private enterprise, owner of private enterprise has to sign, state full name and seal.



Annex 11-4
ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

NOTIFICATION
Of change of owner of limited liability company with one member

To: Business Registration Office Province/City ................

Enterprise name (in capital letter): ...
Enterprise code/Tax code: ......c.ooviiiiiiiiiii e

Business registration certificate No. (if not having enterprise code/tax
(o100 [ S

Registers for the change of owner in case of limited liability company
with one member as follows:

1. Owner who is individual:

Full name of current owner: (in capital letter) ......... Gender: ............
Date of birth: ...... [oco... /...Ethnic background: ......... Nationality: ...
ID card nUMDbET: ......oiieii i
Issued date: .../...... [o..... Issued place: ...cooovvvveiiiiii i,
Other personal identification papers (if not having ID card): ............
Personal identification papers NO.: .....cvvviiiiiiiiiiiiii i,
Issued date: .../...... /...Expiry date: ...... [ocn... [ici... Issued place: ...
Full name of new owner: (in capital letter) .............. Gender: ..........
Date of birth: ...... [ocn... /...Ethnic background: ......... Nationality: ...
ID card nUMDbeT: ......viiii e
Issued date: .../...... [oo.... Issued place: ....c.cvvviiiiiiiii i,
Other personal identification papers (if not having ID card): ............
Personal identification papers NO.: .....ccoiiiiiiiiiiiiiii e,
Issued date: .../...... /...Expiry date: ...... [icn... [ocn... Issued place: ...
Permanent address: .........c.oouiiiiiiiii e



House Number, street, hamlet: ...,
Commune/Ward: ... .....ooiiiii e,
| 1] o 1 S
Provinee/City: ..o
Current AdAresS: ...,
House Number, street, hamlet: .........cccooiiiiiiiiii i,
Commune/Ward: ..........ooiiiiiiiii i,
|3 ] 5 5 (o]
ProvInCe/Caty: .o
Tel: o Fax: .o
Email: ... Website: ...l

2. Owner which is organization
Name of current owner (in capital letter): ..................coooiial.

Enterprise Code/Founding decision NO: ........ccoviiiiiiiiiiiiininnnnn...
Issued DY:.....coveveeiieeeeee, Issued/ approved date: ......... [ ..
Address of head office: .........coooiiiiiii
House Number, Street, Hamlet: ...
Commune/Ward: .......c.ooiniiii i
D) ] 5 (1
(031174 3 (0} 141 1 o1 PR
Tel: o Fax: .o,

Name Of NEW OWNCT: ... .uiiiiii it eeiee e e e,
Enterprise Code/Founding decision NO: ..........coovviiiiiiiiiiiiiiiinnnnnn.
Issued by: ...cccoveiiiie, Issued/ approved date: .......... Lo i,
Address of head office: ...
House Number, Street, Hamlet: ...

Commune/Ward: ... ...
| D) T3 4 (o1 ST
CItY/PIOVINGCE: ..ottt e e
Tel o Fax: ..o



Email: ..o Website: ...coovviieiiinn..

Organizational model of the company (Tick X):

Member Council

President of the Company

Enterprise commits to be fully responsible for the legality, accuracy and
truthfulness of this Notification.

NEW OWNER/LEGAL OLD OWNER/LEGAL
REPRESENTATIVE OF NEW OWNER REPRESENTATIVE OF OLD OWNER

(Sign, state full name) (Sign, state full name and seal)*

Enclosed must be:

! This content does not include in registration for amendment in case of registration of owner of LCC1 because
of inheritance.



Annex 11-5

ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
NO: v
....... day ...... month ......year ......
NOTIFICATION

Of supplement and updating in the content of business registration

To: Business Registration Office Province/City.........ccccccvvvevvriiveninnnn,

Enterprise name (in capital letter): ...
Enterprise Code/Tax Code: .....oovvviiiniiiiiii e,
Business Registration Certificate No (in case of not having Enterprise
Code/Tax CoUB): ...t e

Supplementing, updating information on business registration as follows:

Enterprise commits to be fully responsible for the legality, accuracy and
truthfulness of this Notification.

Enclosed must be: LEGAL REPRESENTATIVE
i eereerrreereeaa (Sign, state full name and seal)



Annex 11-6

ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

NO: oo,

NOTIFICATION
Of amendment in the content of tax registration

To: Business Registration Office Province/City........c.cccevvviieevieinnnne,

Enterprise name (in capital letter): ...
Enterprise Code/Tax Code: ......cvviiniiiiii e

Business Registration Certificate No (in case of not having Enterprise
Code/Tax CoUB): ...t

Registers for amendment in the content of tax registration as follows":

No.

Information criteria for tax registration

Information on Director, General Director, Chief Account:

Full name of Director, General Director: .............cccviiiiiiiiiiinnnn...
<]

Full name of chiefaccountant: ................oooiiiiiiiiiiii i,
K<

Address for receipt of tax notice:

House Number, street/hamlet: ...

Commune/Ward: .........ooiiiiiiii i e
| DTS5 4 (o1 ST
ProvINCe/Caty: oo e
Tel: oo FaxX: oo

Accounting method (tick X in the appropriate box):

Independent

! Only declare the information to be changed.




Dependent

4 Financial year:
Valid from ...../...../....... to..... [ociidoi. ..
(State starting, ending day, month of financial year)

5 Total number of employees: .........cooviiiiii i

6 Export registration (Yes/No):

7 Bank, treasury account:
Bank account: ...,

Treasury aCCOUNL: .....vveiii it

8 Types of tax (tick X in the box):
Value Added Tax

Special Consumption Tax

Import, Export Tax

Natural Resource Tax

Corporate Income Tax

Licensing Tax
Land-Rent Tax

Fee, Duty

Personal Income Tax
Others

9 Main business activity®:

.......................................................................................

.......................................................................................

Enterprise commits to be responsible before the law for the legality,
correctness, truthfulness of the above-mentioned contents of business
registration.

2 Enterprise chooses one out of business activities that already registered or intend to supplement as
main business activity.



Enclosed must be: LEGAL REPRESENTATIVE
"""""""""" (Sign, state full name and seal)

Annex I1-7
ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
NO: v
...... ,day ...... month ......year ......
NOTIFICATION

Of updating in the content in business registration and tax registration

To: Business Registration Office Province/City........c.ccccevvviveevieennene,

Enterprise name (in capital letter): ...
Enterprise Code/Tax Code: .....oovviiiiiiiiiii e,
Business Registration Certificate No (in case of not having Enterprise
Code/Tax CoUe): ...t

Upon reviewing the information on business registration and tax
registration, enterprise confirms (tick X in the box):

I. The information on business registration and tax registration is [ ]
correct and adequate

Il. The information on business registration and tax registration is []
incorrect

In this case, enterprise updates as follows:

Business registration information Tax registration information
1. For enterprise: 1. For enterprise:
2. For branches: 2. For branches:




..........................................................................................

Enterprise commits:

1. To fulfill the procedures for amendment registration as regulated in the
Decree No. 43/2010/ND-CP dated 15 April 2010 of the Government on business
registration and the Circular No. 01/2013/TT-BKHDT.

2. To supplement or amend the information on telephone, fax, email,
website, enterprise address due to the changes in the administrative border, ID
card, address of the individual stated in the business registration dossier as
regulated in the Article 47 of the Circular No. 01/2013/TT-BKHDT.

3. To supplement or amend the information stated in the business
registration dossier without making any change to the content of the Business
Registration Certificate as regulated in the Article 47 of the Circular No.
01/2013/TT-BKHDT.

4. To amend the information on tax registration without making any
change to the information on business registration as regulated in the Article 23
of the Circular No. 01/2013/TT-BKHDT.

5. To be fully responsible for the legality, accuracy and truthfulness of
this Notification.

Enclosed must be: LEGAL REPRESENTATIVE
T (Sign, state full name and seal)



Annex 11-8
ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

NOTIFICATION

Of establishment of branch/ representative office/ business location

To: Business Registration Office Province/City ................

Enterprise name (in capital letter): ...........cooooiiiiiiiiiiiiii i
Enterprise code/Tax code: .......coiiiiiiiiiiiiii e

Business registration certificate No. (if not having enterprise code/tax
(o704 () PR

Registers to operate Branch/Representative office/Business Location as
follows:

1. Name of Branch/Representative office/Business location (in capital
(<115 § SRR

2. Address of Branch/Representative office/Business location:

House number/street/hamlet: ...,
Commune/Ward: ...ttt
1D ] 5 (o] S
ProvinCe/City: .o e
Tl o Fax: ..o
Email: ... Website: ...oooovvvviiiiiii

3. Business activity, operation field:

a) Business activity (for branch, business location; name and code of
business activity are indicated according to VSIC level 4):



No

Name

Code

capital letter)

b) Operation field (for representative office): ..............ccoeeiiiiil ..

4. Head of branch/representative office/business location:

Full name of head of branch/representative office/business location: (in

............................................................. Gender: .........
Date of birth: ..... [ociid i, Ethnic background: ............ Nationality:
ID Card NOL: ot
Issued date: ..... [iid i, Issued place: ......ccovviiiiiiiiii
Other personal identification papers (if not having ID card): ................
Personal identification paper No.: ........cooiiiiiiiiiiiii,
Issued date: ..... [eid i, Expiry date: ...../...../....... Issued place: ....
Permanent Address:

House number/street/hamlet: ...............ccoivvimiiiiiiiiiinann.n.

Commune/Ward: .........ooiiiii e

D[S 1 ¢ S SRR

PrOVINCE/CItY: et e,
Current Address:

House number/street/hamlet: ..............coeviiiiiiiiiiiniiiiiianenn.s

Commune/ward: ...

D 131 T S SR

PrOVINCE/CITY: .o,
Tel oo Fax: .o
Email: .............ooo Website: ......oooviiiii

5. Hosting branch (in case the business location is subordinate unit of
branch):




BranCh Name: ......ounee e
AJAress Of branch: ....oooooiiii
Code/Tax code of BranCh: ....oovverieei e

Operation Registration Certificate No. of branch (if not having branch

COUBMAX COUR): .ttt e e e e e

6. Information for tax registration:

No.

Information criteria for tax registration

1

Address for receipt of tax notice (declare if it is different from address
of head office):

House number/street/hamlet: ...,

Commune/Ward: ... ..o
D) ] 5 3 Uo7 S
PrOVINCE/CItY: . .viiit e

Tels o FaX: oo

Date of starting business (Leave empty if the expected date of starting
business is from the issued date of Business Registration Certificate):
..... [oviid i

Accounting methods (Tick X in appropriate box):

Independent

Dependent

Financial year:
Valid from ...../.....to ...../.....

(State the starting and ending day, month of financial year)

Total number of employees (estimated): ...,

Export registration (YES/NO): .....oviriiriiiiiii i

Bank and treasury account (if any at the time of declaration):

Bank aCCoUNT: ..ot




Treasury aCCOUNL: .....uuttitt ettt eee e

8 Type of tax (Tick X in the appropriate box):

Value added tax

Special consumption tax

Import/export tax

Natural resource tax

Corporate income tax

Licensing tax

Land-rent tax

Fee, duty

Personal income tax

Others

9 Main business activity/operation field™: .................

....................................................................................

Enterprise commits that:

- Head office of branch/representative office/business location is of the
legal ownership/usage right of an enterprise and properly used in line with the
law;

- Enterprise is fully responsible before the Law for the legality, accuracy
and truthfulness of the content of this Notification.

LEGAL REPRESENTATIVE

Enclosed must be: _
(Sign, state full name and seal)

! Choose one out of business activities/operation fields that are registered in point 3 as estimated main business
activity/operation field of branch, rep. office at the time of registration.

4
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Annex 11-9
ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

NOTIFICATION

Of branch/ representative office overseas

To: Business Registration Office Province/City ................

Enterprise name (in capital letter): ...
Enterprise code/Tax code: ......viiiiiiiiiiiiii e

Business registration certificate No. (if not having enterprise code/tax
o706 () R

Notifies to operate Branch/Representative office overseas as follows:

1. Name of Branch/Representative office/Business location (in capital

] 81<) )
2. Address of Branch/Representative office/Business location: ............
Tel: o Fax: ..o
Email: ... Website: .....ccooviiiiiiiiiii,

3. Number of Operation Registration Certificate of branch/representative
office or equivalent document: ......................oe.all

Issued by (name of foreign institution): ............cooiviiiiiiiiiiieeiiiee e,

1ssued date: ..../..../...

3. Business activity, operation field:
a) Business activity (for branch): ...

b) Operation field (for representative office): ............cccooeeiiiiiin..n.

4. Head of Branch/Representative office:



Name of head of branch/representative office (in capital letter): ............

................................................................ Gender: ............
Date of birth: ..... [ociid i, Ethnic background: ...... Nationality: ......
ID card NO.: oo e
Issued date: ..... S Issued place: ......cooovviniiiiiiiiiii e,
Other personal identification papers (if not having ID card): ................
Personal identification paper NO.: .......ooviiiiiiiiiiiiiiiii e
Issued date: ..... [eeiid i, Expiry date: ..... [ cvnnn. Issued place: ......
Permanent Address:
House number, street, hamlet: ...,
Commune/Ward: ........coouiiiiiiiii i
D] (1 P
PrOVINCE/CItY: .ot
Current Address:
House number, street, hamlet: ...,
CommMUNE/WAId: ..o
D)5 0 o
PrOVINCE/CItY: .o e
Tel: oo Fax: oo
Email: ... Website: .....cooovvviiiiii

Enterprise commits to be fully responsible before the Law for the legality,
accuracy and truthfulness of the content of this Notification.

Enclosed must be: LEGAL REPRESENTATIVE
T (Sign, state full name and seal)

.......................



Annex 11-10

ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
NO: teviiiiiiiiinnnnns
...... ,day...... month......year ......
NOTIFICATION

Of amendment in the content of operation registration for branch/
representative office/ business location

To: Business Registration Office Province/City ................

Enterprise name (in capital letter): ..........coviiiiiniiiiiiiieeeea e
Enterprise code/Tax code: .......coiiiiiiiiiiii e

Business registration certificate No. (if not having enterprise code/tax
o704 () RS

Registers for amendment in the operation content  of
branch/representative/business location as follows:

Name of amended branch/representative office/business location (in
capital Letter): o et e

Code/Tax code of Branch/representative office/business location:

..................................................................................................

Operation  registration  certificate No. of Branch/representative
office/business location (if not having code/tax code of branch): ..................

Issued by Business Registration Office: ............ Issued date: ..../..../.....

Amended content are as follows:

................................................................................................

................................................................................................

Enterprise is fully responsible before the Law for the legality, accuracy
and truthfulness of the content of this Notification Enterprise



Enclosed with Notification must be: LEGAL RERESENTATIVE
(Sign, state full name and seal)



Annex 11-11
ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

LETTER OF REQUEST

For supplement and correction of information on certificate on the Nation
Business Registration System (NBRS)

To: Business Registration Office Province/City

Enterprise name (in capital letter): ...
Enterprise code/Tax code: .......ovieeiniiriiiiiii i

Business registration certificate No. (if not having enterprise code/tax
(o100 [ O EEP

Request to supplement and correct information on the Business
Registration Certificate as follows:

- CoNtENE ON The NBRS 1S .. it

- Content on the Business Registration Certificate or on the Business
and Tax Registration Certificate iS: ........cccocvviriiniiiieie e

Hereby requests to supplement and correct the information on the NBRS
in accordance with those stated in the Business Registration Certificate or on the
Business and Tax Registration Certificate which were registered by the
enterprise.



- Enterprise commits to be fully responsible before the Law for the legality,
accuracy and truthfulness of the content of this Notification.

Enclosed must be: LEGAL REPRESENTATIVE
(Sign, Seal and State full name)



Annex 11-12
ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

NO: oo

LETTER OF REQUEST

For correction of information on the Business Registration Certificate/
Operation Registration Certificate for branch/ representative office

To: Business Registration Office Province/City..............ccoiiiiiinn.n

Enterprise name (in capital letter): .........oooiiii i
Enterprise code/Tax code: ......o.ooeiiiiiiiiiii i

Business registration certificate No. (if not having enterprise code/tax
(o100 =) TSI

Requests to correct information as follows:

Content of Business Registration Certificate, Operation Registration
Certificate for branch/representative is:

................................................................................................
................................................................................................

................................................................................................

................................................................................................

.................................................................................................

Enterprise commits that:



- Corrected content is relevant to the submitted dossier of business
registration/operation registration for branch/representative office;

- Enterprise is fully responsible before the Law for the legality, accuracy
and truthfulness of the content of this Notification.

Enclosed must be: LEGAL REPRESENTATIVE
(Sign, Seal and State full name)



Annex 11-13
ENPERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

LETTER OF REQUEST
For re-issuance of Business Registration Certificate

To: Business Registration Office Province/City ................

Enterprise name (in capital letter): ..........cooooiiiiiiiiiiiiii
Enterprise code/tax code: ......cooviiiiiiiiiii i

Business registration certificate No. (if not having enterprise code/tax
(o1 (=) R

Request for re-issuance of Business Registration Certificate as regulated
in clause 5 Article 6 Government Decree No. 43/2010/ND-CP dated 15/04/
2010 on Business Registration. In the new Certificate, it is requested to update
and supplement the business sector code level 4 in the Vietnam Standard
Industrial Classification (VSIC) for the registered business activities as
follow™:

No. Business activity name Business sector code

Enterprise commits to be fully responsible for the legality, accuracy and
truthfulness of this Request.

_ LEGAL REPRESENTATIVE
Enclosed must be:

....................... (Sign, state full name and seal)

! The business activities will be stated as regulated in Article 4 of the Circular No. 01/2013/TT-BKHDT






Annex 11-14
ENPERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

NO: oo,

LETTER OF REQUEST

For re-issuance of Business Registration Certificate/ Operation Registration
Certificate for branch/ representative office

To: Business Registration Office Province/City ................

Enterprise name (in capital letter): ............c.oooiiiii i
Enterprise code/tax code: ......coovieeinniiiiiiii e

Business registration certificate No. (if not having enterprise code/tax
(W07 () P

Request for re-issuance of Business Registration Certificate/ Operation
Registration Certificate for Branch/ Representative office.

REASON TOF T 1SS UM G, o.vee e eeeeeeee e ettt e e e ettt e e e e e e eeeeeeeeeeeeeeeeesesseeennaneeesennnnns

Enterprise commits to be fully responsible for the legality, accuracy and
truthfulness of this Request.

Enclosed must be: LEGAL REPRESENTATIVE

(Sign, state full name and seal)



Annex 11-15
ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM

Independence — Freedom —Happiness

NoO: oo,

....... day.....month......year......
NOTIFICATION
Of suspension of business operation of enterprise/ branch/ representative
office
To: Business Registration Office Province/City............coevvviiiiinn..n.
Enterprise name: (in capital letter) .........cooooiiiiii i

Enterprise code/tax code: ........ovuiiiiiiiii e

Business registration certificate No. (if not having enterprise code/tax code):

1. Regarding the suspension of enterprise:

Registering for the suspension until date... month... year....

2. Regarding the suspension of branch/ representative office:

Registering for the suspension until date... month... year.... for branch/
representative office as follows:

Name of branch/ representative office (in capital letter) ..........cccoovvvnenen.
(@00 PSSP
REasoN fOr SUSPENSION: ......cceeiieiieiie e esieestee sttt re e e re e sreesree e

Enterprise commits to be fully responsible before the Law for the legality,
accuracy and truthfulness of the content of this Notification.

Enclosed must be: LEGAL REPRESENTATIVE
R (Sign, state ull name and seal)






Annex 11-16
ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

NO: o,
...... ,day...... month...... year ......
NOTIFICATION
Of termination of operation of branch/ representative office/ business
location

To: Business Registration Office Province/City ................

Enterprise name (in capital letter): ..........coooooiiiiiiiiiiiiii .
Enterprise code/Tax code: .......oooviiniiiiiiiiii i

Business Registration Certificate No. (if not having Enterprise code/Tax

Hereby notifies about the termination of operation of the following
branch/representative office/business location:

1. Name of branch/representative office/business location (in capital
(< 01S) o S

Code/Tax code of branch/representative office/business location: .........

Operation registration certificate No. of branch/representative office (if
not having branch/representative office/business location’s code or tax code): ...

2. Address of branch/representative office/business location:
House number/street/hamlet: ...
Commune/Ward: .........ooiiiiiii e
D] [
Province/City: ..o
Tel: oo Fax: oo



Email: ..o WebSIte: ©.iiieeee i

3. Hosting branch (Declare if terminating business location which is a
subordinate unit of branch):

Name Of BrancCh: . ...oooonie e
Address of branch: .....ooooiii

Branch code/Tax COAe: ... e

Operation registration certificate No. (if not having branch’s code/tax
o7 ()

Issued by Business Registration Office: ............ Issued date: ..../..../....

Enterprise hereby commits that it has settled all outstanding debts and
other liabilities of branch/representative office/business location and is fully
responsible for the truthfulness, legality and accuracy of the content of this
Notification before the Law.

Enclosed must be: LEGAL REPRESENTATIVE
....................... (S'gn, state full name and Seal)



Annex I1-17

ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
No:
...... ,day...... month...... year ......
NOTIFICATION

Of termination of operation of enterprise for the reason of division,
consolidation and merger

To: Business Registration Office Province/City ................

Enterprise name (in capital letter): ..........cooooiiiiiiiiiiiiiii .
Enterprise code/Tax code: .........oiiiiiiiiiiii e

Business Registration Certificate No. (if not having Enterprise code/Tax

Hereby notifies about the termination of operation of enterprise for
the following reasons: (This content will be stated for each case)
(1) Division:
- Enterprise name (in capital [etter): .......ccoovvevieieci e
ENLEIPriSE COUB: .oviiiiiiii ittt e e e e
Address of head QUAIET: .........coveiiiie e
REASON ...vieieiiiceee e e Date of issuance..............
- Enterprise name (in capital letter): .......cccooveiieiie i,
ENLEIPriSE COUB: ..ottt sre e erees
Address 0F Nead QUAIET: ........coveiiiiere et
REASON ...eveieiiece e Date of issuance..............

(2) Consolidation:

- Enterprise name (in capital [etter): ...
ENLErPriSE COUB: ..ot
Address 0f head QUAIET: ........coeoiiiieee e
REASON ...t Date of issuance..............



(3) Merger:

- Enterprise name (in capital letter): ...
ENLEIPriSE COUB: .oviiiiiiie ettt e e e
Address of head QUAIET: .........ooveii e
REASON ..ot e Date of issuance..............

Enterprise commits to be fully responsible before the Law for the legality,
accuracy and truthfulness of the content of this Notification.

Enclosed must be: LEGAL REPRESENTATIV
e, (Sign, state full name and seal)
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ENTERPRISE NAME SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

I\

NOTIFICATION
Of registering for dissolution

To: Business Registration Office Province/City...........................

Enterprise name: (in capital letter) ...
Enterprise code/Tax code: ......oviiiiiiiiii i

Business registration certificate No. (if not having enterprise code/tax code):

Enterprise commits to fulfill all debts, tax and property obligations and is fully
responsible for the truthfulness, legality and accuracy of the content of this
Notification before the Law.

Enclosed must be: LEGAL REPRESENTATIVE
e (Sign, state full name and seal)






Annex I11-1

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness

BUSINESS REGISTRATION FORM
HOUSEHOLD BUSINESS

To: (Name of district Business Registration Office)

I am: (Full name in capital letter)..................... Gender: .................
Date of birth:...../...../....Ethnic background: ......... Nationality: ...........
ID card numbeT: .....ooiiii e
Issued date: ...../...../....... Issued place: .......cooevviiiiiiiiiii,
Other personal identification paper (if not having ID card)....................
Personal identification paper number: ..............coooiiiiiiiii i
Issued date: ..... [eiid i, Expiry date: ..... /...../... Issued place: ............
Permanent Address:
House Number, street, hamlet: ...,
Commune/Ward: .......c.ooiiiiiii i
D] 5 [
(17 28 (017414 o7
Current Address:
House Number, street, hamlet: ...,
Commune/Ward: .........ooiiiiiii e
D)5 0 o
CatY/PrOVINCE: ..ttt e e e et e e e aaeeenes
Tel: o Fax: oo
Email: ... Website: .....coovviiiiii

Registers the following household business:



1. Name of household business: (in capital letter): ........................

2. Business location:

House Number, street, hamlet: ..........ccooiiiiiiiii s

Commune/Ward: ........c.ooiiiiiii e e
D)5 5 (o 5
Provinee/City: ...
Tel: o Fax: oo
Email: ... Website: ....oovviiiiii

3. BUSINESS ACTIVITY: .. v e

4. Business capital:
Total (innumber; VND): ..o

Capital contribution of each member (in case household business is
established by a group of individuals; fill in the stipulated form): attached

| and other individuals contributing capital to establish household
business commit:

- We are not one of the subjects that are forbidden to do business, do not
act as the owner of other household business; do not act as sole proprietor of
other sole proprietorship; do not act as partnership members of other partnership
companies at the same time (except for permission of the rest of partnership
members);

- The business location is under my legal ownership/usage right and is
properly used in line with the law;

- We are fully responsible for the legality, truthfulness and accuracy in the
above-mentioned contents of business registration.

Enclosed must be: REPRESENTATIVE OF
HOUSEHOLD BUSINESS

(Sign and state full name)



Annex I11-2

LIST OF INDIVIDUAL CONTRIBUTING CAPITAL TO ESTABLISH HOUSEHOLD BUSINESS

Capital contribution
No.,Issued Types of
dateand | Valueof asset,
issued capital . quantity, Time of .
NOl Rl | Dateor | G Natioredi Current placeof | contribution R(’;El)o valueof |  making Signature
name | birth onality | Etnic | Address IDcador | * (inword:; capital capital
Background Permanent |  passport VND) contribution | contribution
Address asset2
1 2 3 4 5 6 7 8 9 10 11 12 13 14
...... day......month.....year... ...

REPRESENTATIVE OF HOUSEHOLD BUSINESS
(Sign and state full name)

! Business activity is stated as regulated in Article 4 of the Circular No. BCircular 01/2013/TT-BKHDT
Circular 01/2013/TT-BKHDT

2 Types of assets include:

-Vietnam Dong

-Freely convertible foreign currency

-Gold

-Value of land use, value of intellectual property right, technology and knowhow

-Others







Annex I11-3

NAME OF HOUSEHOLD SOCIALIST REPUBLIC OF VIETNAM

BUSINESS _
Independence -Freedom - Happiness

NO: oo, day...... month......year... ...

NOTIFICATION

Of amendment in the content of household business registration

To: Business Registration Office District ........................

Issuing authority: ...................oeeean Issued date: ...... [oeein. [oviiiiiiiiii,

BUSINESS 1OCAION: ...ttt e e e e e
1 Fax: .o,
Email: oo, Website: ..ooovvveiinn....

Registers for amendment in the content of household business registration as follows:

I commit to be fully responsible for the legality, accuracy and truthfulness of the
content of this Notification. (In case of registration for change of business location,
household business must commit about the legal ownership right or usage right of
new business location)

Enclosed must be: REPRESENTATIVE OF HOUSEHOLD BUSINESS

....................... (Sign and state full name)






Annex I11-4

NAME OF HOUSEHOLD SOCIALIST REPUBLIC OF VIETNAM
BUSINESS Independence — Freedom — Happiness
NO: o, day...... month......year......
NOTIFICATION

Of suspension of household business’s operation

To: Name of district Business Registration Office

Name of household business (in capital letter): .................... Gender: .........
Household Business Registration Certificate No. : ..........ccoovviiiiiiiiiiiinnann..
Issuing authority: .........cooviiiiiiiiiii e issued date: ..................
BUSIness 10CatIoN: ........o.uiiiiiti e
<] Fax: ..o
Email: ..., Website: ........coevennn.s

Hereby notifies to suspend household business’s operation as follows:

SUSPENSION TIMIC: ..ottt ittt et et e e et et e et e e e e ee e e eneeean,
Suspension start date: Day.................. month.................... year............
Suspension end date: Day.................. month.................... year.............

Reason for suspension:

I commit about the accuracy and truthfulness and will be fully responsible
before the Law of the content of this Notification.

LEGAL REPRESENTATIVE
OF HOUSEHOLD BUSINESS

(Sign and state full name)



Annex I11-5

NAME OF HOUSEHOLD SOCIALIST REPUBLIC OF VIETNAM

BUSINESS
Independence - Freedom - Happiness
NO:
...... ,day...... month......year ......
NOTIFICATION

Of termination of household business’s operation
To: Name of Business Registration Office District ...............

Name of household business (in capital letter): .........ccocveveevieeiie e,

ISSUEd BY: e Issued date: ..../..../
Business 10Cation: ..........ooiiiiiiiii e
Tel: o Fax: oo
Email: ... Website: ....ccovvviiiiiiiiiii
Notifies hereby termination of operation from... .... [ooid. ...

Household business commits to fulfill all debts, tax and property obligations and is
fully responsible for the truthfulness, legality and accuracy of the content of this
Notification before the Law.

Enclosed with Notification must be: REPRESENTATIVE OE
T e e e cc s s s e s e s e s s e e s HOUSEHOLD BUSINESS

.......................

e eeeeeeeeiiiieeeeen (Sign and state full name)
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DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCECITY. . . SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness

BUSINESS REGISTRATION CERTIFICATE
PRIVATE ENTERPRISE

Enterprise code: ...............
First registration, day......month......year... ...
Amendment registration for the: ......times, day......month......year......

1. Enterprise name
Enterprise name in Vietnamese: (in capital letter) ...............ccoviiveiienne
Enterprise name in foreign language (ifany): .........................

Abbreviated name of an enterprise (if any): ..........coooviiiiiiiiiiii,
2. Addressof head office: ...
Tl o Fax: ..o
Email: ... Website: ..........oooiiiiiiiii,

3. Business activity:

No Name Code

4. Investment capital (in number; VND): .......c.ccoiiiiiiiiiiiiiiiiiiiiiaiieia,

5. Legal capital (in case of business activity where legal capital is required by law;
in number; VND):

6. Owner of private enterprise



Full name: (In capital letter) ............................ Gender: ........ccoevveeenns

Date of birth: ...... [oiiin. [oiiin. Ethnic background: ...... Nationality: ...........
ID card NO.: .o
Issued date: ...... [eeiin. [oci... Issued place: .....coovviviiiiiiiiii
Other personal identification paper (if not having ID card): .....................
Personal identification paper NO.: ........ooiiiiiii i
Issued date: ...... [oci... [oci... Issued place: ......coovviiiiiiiiii
Permanent Address: ......ooiriiii e
Current Address: ....ooeriiiie e e

. Information about branch

Name of branch: ...
Address of branch: ... ...,
Code of branch: ..... ... e,
. Information about representative office

Name of representative office: ..........oooiiiiiiiiii i
Address of representative office: ..........oooiiiii i
Code of representative office: ........ccooviiiiiiii i
. Information about business location

Name of business location: .............ccooiiiiiiiii e,
Address of business location: .............cooeiiiiiiiiiii i

Code of BUSINESS 10CAtION: ..ottt et e e e e e

HEAD OF BUSINESS REGISTRATION OFFICE
(Sign, state full name and seal)



Annex V-2
CEPARTIVENTORPLANNINGANDINVESTVENTRROVINCEQTTY. .. SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence- Freedom - Happiness

BUSINESS REGISTRATION CERTIFICATE
LIMITED LIABILITY COMPANY WITH ONE MEMBER

Enterprise code: ........ccoeuneen.
First registration, day......month......year... ...
Amendment registration for the: ...... times, day......month......year......
1. Enterprise name
Enterprise name in Vietnamese: (in capital letter) ........................ooa
Enterprise name in foreign language (if any): ...,
Abbreviated name of an enterprise (ifany): ..........coooiiiiiiiii i
2. Addressof head office: ..o
Tl o Fax: ..o
Email: ... Website: ......oovviiiiiii
3. Business activity
No Name Code
4. Charter capital (in number; VND): ..o,

5. Legal capital (in case of business activity where legal capital is required by law;
in number; VND):

......................................................................................

6. Information about owner:



For owner who is individual:

Full name: (in capital letter) ............................ Gender: ............cen
Date of birth: ...... [oiiin. [oiiin. Ethnic Background: ......... Nationality: ........
ID card INO.: oo e
Issued date: ...... [ocn... [oci... Issued place: ......ccvviiiiiiii
Other personal identification papers (if not having ID card): .....................
Personal identification paper NO.: .......oooiiiiiiiiii e
Issued date: ...... [ocn... [oei... Issued place: ......covvviiiiiiii
Permanent Address: ......oooniiiii e
CUITENT AdAIeSS: ..o.neeenee e e,
For owner which is organization:
Organization name: (in capital letter) ...,
Enterprise code/Founding decision NO.: ........oooeiiiiiiiiiiiiiiiiiieeee e,
[ssuing authority: .............ccooiiiiinnenn. Issued date: ...... [oci... [oviiiiinn.
Address of head office: ... ..o
7. Legal representative
Full name: (in capital letter) ...................oooiiinil. Gender: ...............
POSTHION: L.t
Date of birth: ...... [oci... [oo... Ethnic Background: ........ Nationality: .........
ID card INO.: oo e
Issued date: ...... [oi.... [ee.... Issued place: ......cooovviiniiiiii i,
Other personal identification papers (if not having ID card): .....................
Personal identification paper NO.: ..ot
Issued date: ....... [o..... /..., Issued place: ......oovvvviiiiiiii
Permanent Address: ......ooouiiiiiiiii e
Current Address: ....ooeriiii e e

8. Information about branch

NamMe Of DranCh: ...



AdAress Of DrancCh: . .....ooiiee
Code Of DranCh: ..o,

9. Information about representative office
Name of representative office: ...........ccoooiiiiiiiiiii

Address of representative office: ...

Code of representative office: ........ccooiiiiiiii i
10.Information about business location

Name of business 10cation: ..........ccoiiiiiiiiii i

Address of bUSINESS 10Cation: ...........oiuiuiiiii i

Code of BUSINESS 10CAtION: ...ttt e e e

HEAD OF BUSINESS REGISTRATION OFFICE
(Sign, state full name and seal)



Annex V-3

CEPARTIVENTORRLANNNGANDINVESIMENTPROVINCHALLY. . . SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness
....... day......month......year... ...

BUSINESS REGISTRATION CERTIFICATE
LIMITED LIABILITY COMPANY WITH TWO OR MORE MEMBERS

Enterprise code: ...............

First registration, day......month......year... ...

Amendment registration for the: ......times, day......month......year......

1. Enterprise name
Enterprise name in Vietnamese: (in capital letter) .....................ooiiiil
Enterprise name in foreign language (if any): ...,
Abbreviated name of an enterprise (if any): ..........coooviiiiiiiiiii,
2. Addressof head office: ..........ccoiiiiiiii
Tl o, Fax: ..o
Email: ... Website: ......coovviiiiiiiii.
3. Business activity

No Name Code

4. Charter capital (in number; VND): .. ..o

5. Legal capital (in case of business activity where legal capital is required by law;
in number; VND):

......................................................................................

6. List of members making capital contribution



Name Permanent Value of | Ratio ID card No. (or Note

of address in case capital (%) other personal
member | of individual; | contribution identification paper
address of head (VND) No.) of
office in case individual/Business
of organization Registration

Certificate No. of
enterprise/Founding
decision No. of

organization
7. Legal representative
Full name: (in capital letter) ........................... Gender: ..................e.
POSTHION: .ottt
Date of birth: ...... [oci... [oci... Ethnic Background: ........ Nationality: .........
ID card INO: .o
Issued date: ...... [o.... ... Issued place: ......covviiiiiiiii
Other personal identification papers (if not having ID card): .....................
Personal identification paper NO.: ..ot
Issued date: ....... [o..... /..., Issued place: ......oovvvviiiiiiii
Permanent Address: ......ooiniiiii i
Current Address: .....oerii it e

8. Information about branch
Name of branch: ...
Address of branch: ... ...
Code of branch: ...
9. Information about representative office
Name of representative office: ...........oooiiiiiii i

Address of representative office: ...



Code of representative office: ........ccoviiiiiiiiiiiii i,
10. Information about business location

Name of business 1ocation: .............oooiiiiii i,

Address of business 10Cation: ...........coovuiiiiiiiii i

Code Of DUSINESS L0CAtION: .« .ev ettt et e e et e e e e et

HEAD OF BUSINESS REGISTRATION OFFICE
(Sign, state full name and seal)



Annex V-4

DEPARTIVENTOFRLANNNGANDNVESTVENTRROVINCECTTY. . . SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness
....... day......month......year... ...

BUSINESS REGISTRATION CERTIFICATE
SHAREHOLDING COMPANY

Enterprise Code: .................
First registration, day......month......year... ...
Amendment registration for the: ......times, day......month......year......
1. Enterprise name
Enterprise name in Vietnamese: (in capital letter) .......................ooa
Enterprise name in foreign language (if any): ...,
Abbreviated name of an enterprise (if any): ..........coooiiiiiiiii i
2. Addressof head office: ..o
Tl o Fax: ..o
Email: ... Website: .........oooviiiiiiinn...
3. Business activity
No Name Code
4. Charter capital (in number; VND): ..o,
Face value of share: ...
Total number of share: ...
5. Share whichisoffered forsale: ...,



6. Legal capital (in case of business activity where legal capital is required by law;
in number; VND):

7. List of founding shareholder

No | Name of |Permanent | Type | Number | Value | Ratio | ID card No. (or | Not
shareholder | address in| of |ofshare| of (%) | other personal | e
case of | share share identification paper
individual; (VND No.) of
address  of ) individual/Business
head office Certificate No. of
in case of enterprise/Foundin
organization g decision No. of
organization
8. Legal representative
Full name: (in capital letter) ...................ooooiinil Gender: .......cccceeneee
POSTtION: L e
Date of birth: ...... [oci... [oo... Ethnic Background: ......... Nationality: ........
ID card NOL: .t
Issued date: ...... [o..... [o..... Issued place: ......covvvviiiiiii
Other personal identification papers (if not having ID card): .....................
Personal identification paper NO.: ......ooviiiii i,
Issued date: ...... [o..... [o..... Issued place: .....coovvviiiiiiii
Permanent Address: .......oooiiiiiiiiii e
Current AddressS: ..o e

9. Information about branch

NAME O DIaANCR: ..ot e e e e
AdAress Of DrancCh: .....ooooo
Code O BranCh: ...




10. Information about representative office
Name of representative office: .........ooveiiiiiiiiiiiiiiii e,
Address of representative office: ........ooviiiiiiiiiii
Code of representative office: .........ccoviiiiiiiiiiii e

11. Information about business location
Name of buSINeSS LOCAtION: ... vrnee e e e e e e e,

Address of BuSINESS l0CAtION: ..ottt e e e e et

Code of BUSINESS 10CAtION: .. .e ettt e e e
HEAD OF BUSINESS REGISTRATION OFFICE
(Sign, state full name and seal)



Annex V-5

DEPARTMENTOFPLANNINGANDINVESIMENTPROVINCEATLY. . . SOCIALIST REPUBLIC OF VIETNAM

BUSINESS REGISTRATION OFFICE Independence- Freedom- Happiness

BUSINESS REGISTRATION CERTIFICATE
PARTNERSHIP COMPANY

Enterprise code: ...............

First registration, day......month......year... ...

Amendment registration for the: ......times, day......month......year... ...

1. Enterprise name
Enterprise name in Vietnamese: (in capital letter) ...

Enterprise name in foreign language (if any): ..........oooiiiiiiiiiiiiiii e,
Abbreviated name of an enterprise (if any): ..o

2. AdAress Of Nead OFfICe: ... e e e
f 1=) FaX: oo e

Email: ..o Website: ..o

3. Business activity

No Name Code




4. Charter capital (innumMber; VND): ... e,

5. Legal capital (in case of business activity where legal capital is required by law; in
number, VND):

6. List of partnership member

No.| Name | Permanent Value of |Ratio| ID card No. (or Type of
of address in capital (%) other personal member
member _ cgs? of contribution identification (Partnership/
individual; (VND) paper) of )
address of individual/Business qulta_l
head office Registration contribution)
in case of Certificate No. of
organization enterprise
/Founding decision
No. of organization
7. Information about branch
Name Of brancCh: ...,
Address of branch: ...,
Code of Dranch: ...
8. Information about representative office
Name of representative office: ..o
Address of representative office: ........cooooiiiiiiiiii e,

Code of representative office: .......ccooiiiiiiii i




9. Information about business location

Name Of DUSINESS I0CAtION: ..ottt ettt et e e e e e e,
Address Of DUSINESS LOCAtION: .. vttt ettt e e e e e e,

Code Of DUSINESS LOCAtION: . ev ettt et et e et e e e e e e e,

HEAD OF BUSINESS REGISTRATION OFFICE

(Sign, state full name and seal)
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DERPARTIVENTOFRLANNINGANDNVESTVENTPROVINCEATY...  SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence — Freedom — Happiness

OPERATION REGISTRATION CERTIFICATE OF
BRANCH/REPRESENTATIVE OFFICE

Branch/Representative Office Code: ................
First registration, day... ... month...... year......
Amendment registration for: ......times, day......month......year......
1. Name of Branch/Representative office: (in capital letter) .............................
2. AAESS: .ottt
= Fax: .o
Email: ... Website: ...

3. Business activity, operation field
a) Business activity (for branch):

No Name Code

b) Operation field (for representative office): ...,



4.

.............................................................................................

Information about head of branch

Full name: (incapital letter) ..., Gender: .......cccoueee.
Date of birth: ...... [oci... [oci... Ethnic Background: ............... Nationality: .........
ID Card N0 et
Issued date: ...... [oci... [uci... Issued place: ......covviiiiiii
Other personal identification papers (if not having ID card): ...........................

Personal identification paper NO: .......ooiiiiiiiii i
Issued date: ...... [oci... [oci... Issued place: ......coviiiiiiiii

Permanent Address: .......o.uiiniiiii i e
CUrTent AdAresS: ...neeit it

Subordinate business location (for branch; if any)

No Business location name | Address Name of head of Code
business location

Operating under the authorization of the following enterprises
Enterprise name: (incapital letter) ... e

Enterprise COAe: .o.nuiiiii i e

Address 0f head O 1CE: ..o

HEAD OF BUSINESS REGISTRATION OFICE

(Sign, state full name and seal)




Annex V-1

DEPARVIENTOFPL ANNNGSINVESIMENTPROVINCEAILY. . . SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness

NO: v ,day....month.....year.......

NOTIFICATION
Of supplementation, amendment of business registration dossier

To: (Name of eNterpriSe)......c.oovveiiriii i

Business Registration Office: ..........ooiiiiiiiii e
AQATESS: ettt e
el o Fax: .o
Email: ... WebsIte: ..o
After careful consideration of your application No.: ...received day...month...year of

Business Registration Office hereby requests enterprise to supplement, amend the
following content with the reasons for such requests as follows:

..........................................................................................................
..........................................................................................................

........................................................................................

The date the supplemented, amended dossier is received by (name of Business
Registration Office) upon request will be considered as receipt date.

Recipients: REGISTRAR
- As above; (Sign, state full name and seal)
- Archive: ......
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DDEPARTMENTOFPLANNNGANDINVESIMENTPROVINCEATY. . . SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness
NO ot Jday....month....year.......
NOTIFICATION

Requesting enterprise to report business operation

To: (Enterprise name and address of head office).....................

Pursuant to clause ¢ Article 163 of Enterprise Law,

Business Registration Office: ...........coiiiiiiiiiii

AT S oot e
Tl e Fax: oo
Email: ... Website: ..oovviiiiiii

..........................................................................................................
..........................................................................................................

........................................................................................

Within ........... days since the date ...... [ocii.. [eviinan , 1f Business Registration
Office....ccovvviiiiiiiiii does not receive the report on business operation as
required in this Notification, enterprise shall be settled as regulated by law./.

REGISTRAR
(Sign, state full name and seal)

Recipients:
- As above;

- Archive: ......



Annex V-3

DEPARTMENT OF PLANNING AND INVESTMENT PROVINCE..... SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness
NO e . day.......month.........year.

NOTIFICATION
Of checking tax registration and business registration information

To: (Enterprise name)........................

Pursuant to Government Decree No. 43/ND-CP dated 15/04/2010 on Business
Registration, the content of Business Registration Certificate includes contents of
business and tax registration. The consolidated information about tax and business
registration will be saved in the national business registration database and has the legal
value as the original information of an enterprise.

In order to ensure enterprise’s right and the completeness and accuracy of
registered information,

Business Registration OffiCe: ..........ccovieiiiiiii e

AAATESS et e e e e e e e e e e e e e e e e e e e e e e e ettt ee e e e ettt e e e e e e e e aeaeaaaaaas
=) RO UUR RSP FaX: oo
Email: oo WEDSITE: oo

Requests enterprise to check, correct or supplement the registered information as

follows:
Business registration information Tax registration information
1. For enterprise 1. For enterprise
Enterprise name Enterprise name
Enterprise code Tax code
Name of legal representative Name of legal representative
Address of head office Address of head office




Status of tax code

N

. For branch

2. For branch

Name of branch

Name of branch

Branch Registration Code

Tax code of branch

Address of branch

Address of branch

Status of tax code

Name of branch

Name of branch

Branch Registration Code

Tax code of branch

Address of branch

Address of branch

Status of tax code

Name of branch

Name of branch

Branch Registration Code

Tax code of branch

n
Address of branch Address of branch
Status of tax code

3. For representative office 3. For representative office

Name of representative office

Name of representative office

Code of representative office

Tax Code of representative office

Address of representative office

Address of representative office

Status of tax code

Name of representative office

Name of representative office

Code of representative office

Tax Code of representative office

Address of representative office

Address of representative office




Status of tax code

Name of representative office Name of representative office

Code of representative office Tax Code of representative office
n

Address of representative office Address of representative office

Status of tax code

After checking, comparing, enterprise is requested to end correct information to
Business Registration Office within one month since the date of signing this
Notification. After the above time limit, if Business Registration
Office..........ccvenol. does not receive any responding document of an enterprise, this
enterprise will be responsible for the registered information.

Enterprise which finds any differences between the content of Tax Registration
Certificate and Business Registration Certificate has to register for amendment.

REGISTRAR
(Sign, state full name and seal)
Recipients:
- As above
- Tax agency
- Archive: ........




Annex V-5

DDEPARTMENTOFPLANNNGANDINVESIMENTPROVINCEALY. .. SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence- Freedom- Happiness
....... day......month......year... ...

BUSINESS REGISTRATION CERTIFICATE
PARTNERSHIP COMPANY

Enterprise code: ...............

First registration, day......month......year... ...
Amendment registration for the: ......times, day......month......year......

10.Enterprise name
Enterprise name in Vietnamese: (in capital letter) ...,

Enterprise name in foreign language (if any): .........ccoooiiiiiiiiiiii e,
Abbreviated name of an enterprise (if any): .........coooiiiiiiiiii

11. AAAress Of Nead OFFICE: ..o e,
f =) FaX: oo e

Emall. .................................................... V V ebSIte. .............................

12.Business activity

No Name Code

13.Charter capital (in number; VND): .......coouiieiiiiiiie e,

14.1 egal capital (in case of business activity where legal capital is required by law; in
number; VND):



.....................................................................................................

15.L.ist of partnership member

No.

Name
of
member

Permanent
address in
case of
individual;
address of
head office
in case of
organization

Value of
capital
contribution
(VND)

Ratio
(%)

ID card No. (or
other personal
identification
paper) of
individual/Business
Registration
Certificate No. of
enterprise
/Founding decision
No. of organization

Type of
member

(Partnership/

Capital
contribution)

16.Information about branch

NAME OF DIANCI: ottt e e e e e e e e et
AdAress Of DrancCh: . ...
Code O DranCh: ...t e e,

17.Information about representative office

Name of representative office: ..o

Address of representative office: ...

Code of representative office: ........ccoviiiiiiii i

18. Information about business location

Name Of DUSINESS LOCAtION: ..ottt et e e e e e e et

Address 0f DUSINESS LOCAtION: .. .venntee et et e e e e e,

Code Of BUSINESS 10CAtION: ..ottt et e e e e e e e

HEAD OF BUSINESS REGISTRATION OFFICE
(Sign, state full name and seal)




Annex V-4

DEPARTIVENTOFPLANNINGANDINVESTVENTRROVINCEATY- SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness

NO: e e dQY.........mONMN.........yeQI.........

NOTIFICATION
Requesting enterprise to register for tax code

To: (Enterprise name)........................
- Pursuant to clause 3 Article 9 Enterprise Law on abligation to register tax code;

- Pursuant to clause 2 Article 165 Enterprise Law on revocation of Business
Registration Certificate;

- Pursuant to Circular N0.85/2007.TT-BTC dated 18/07/2007 of Ministry of
Finance guiding the implementation of Law on Tax Management.

Business Registration OffiCe: ........cccoovieiiiiiii e

YN [0 | =T TP RTRRTRPPPRRRR
f =) R UURRRURR FaX oo
EMail: oot WEDSIEE: vt

Requests enterprise to register for tax code as regulated by law

Over one year since the date of receipt of Business Registration Certificate, if
enterprise does not register for tax code, Business Registration Office will revoke
Business Registration Certificate as regulated in point ¢ clause 2 Article 165 Enterprise
Law.

REGISTRAR
(Sign, state full name and seal)
Recipients:
- As above
- Tax agency
- Archive: ........



Annex V-5

DEPARTIVENTCFALANNINGANDINVESTVENTFROVINCECITY-. SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness

NO: . e dQY.........mONMN.........YEQN........

NOTIFICATION
Requesting enterprise to suspend performing conditional business activity

To: (Enterprise name)

- Pursuant to Government Decree No. 43/2010/ND-CP dated 15/04/2010 on
business registration;

- Pursuant to Notification NO. ... ...ttt ;

PUrsSUant $0 ...

Business Registration Office: ...

AT S, e

Requests enterprise (Enterprise name): ...
........................................ to suspend performing business activity: ...........

.....................................................................................................

Enterprise is allowed to continue performing this business activity until meeting
business conditions as regulated by law.

REGISTRAR

(Sign, state full name and seal)

Recipients:
- Name, address of enterprise;

-Archive: .....



Annex V-6
DERPARTIVENTOFRLANNINGANDNVESTIVENTAROVINCECTTY. SOCIALIST REPUBLIC OF VIETNAM

BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness
NO: e e dQY........mONMN.........year..........
CONFIRMATION
On registration for temporary suspension of operation of branch/representative
office
Business registration office:..........oouiiiiiiiii e
AAAress Of Nead OFFICe. ... . oo e e e e e
Tl FaX .o,
Email: ..o, WSt et
Confirms:
Enterprise name (in capital letters):..........ooooiiiii i
Enterprise code/Tax code:......oovuiiiiiiiii i e

Registers for temporary suspension of operation to date.....month....year......

Name of branch/representative office (in capital letters).............................

REGISTRAR
(Sign, state full name and seal)
Recipients:
- Name, address of enterprise;

-Archive: .....



Annex V-7
DEPARTMENTOFPLANNINGANDINVESIMENTPROVINCE. .. SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom- Happiness

CONFIRMATION

On the temporary suspension of operation of branch/representative office

Business Registration Office: ...........ooiiiiiiiiii i

Address of head office: ...

Telie Fax: oo

Email:..........ooooi Website: ...ooooviiiiii
Confirms:

Enterprise name (in capital letter):.............ooii i

Enterprise code/Tax code:.......ooviiiiiiii i e

Name of branch/representative office (in capital letter):........................
070 T £
Reason for temporary suspension of operation:................ccoeevvviiiiinnnnnnn.
Recipients: _ REGISTRAR
- Name, address of enterprise;
- (Sign, state full name and seal)
- Archive:....



Annex V-8
DEPARTMENTOFPLANNNGANDINVESIMENTPROVINCEATY...  SOCIALIST REPUBLIC OF VIETNAM

BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness
o ,day....month....year.......
NOTIFICATION
Of enterprise violation leading to the revocation of Business Registration Certificate
To: (ENterprise Name).......covoveiiniiiiiiee e

Business Registration Office: ...........ooiiiiii i
Address of head office: ...,
Tel: o FaX: oo
Email: ... Website: .....ooviii
Based on the conclusion/report No. .......... Of
Y010 L
Business Registration Office hereby notifies the violation of (enterprise
11101 1<) TSR as follows:

Business Registration Office requests that company/enterprise (as per each case
stipulated in Article 60 of Government Decree No. 43/2010/ND-CP dated 15/4/2010 on
Business Registration).............oovviiiiiiiiiiiiiiiiiiiii e,

Business Registration Office will issue Decision on revocation of Business Registration
Certificate after ....days (as regulated in Article 60 Government Decree No.
43/2010/ND-CP), since................ D)

................................................................ /.

Recipients:

- As above;

- Provincial tax office; REGISTRAR

- Market managing agency; (Sign, state full name and seal)

- Local newspaper;
- National Business Registration Portal;

- Archive: ......



Annex V-9

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCEAITY. . . SOCILAIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness
Not yday ... month ...... year ......
DECISION

On revocation of Business Registration Certificate

REGISTRAR OF BUSINESS REGISTRATION OFFICE

- Pursuant to Enterprise Law dated 19/11/2005;

- Pursuant to Government Decree No. 43/2010/ND-CP dated 15/04/on Business
Registration;

- Pursuant to Notification NO. ... ;

= PULSUANT T0 oottt e e

DECIDES:

Article 1. Revoke Business Registration Certificate of the following Enterprise:
Enterprise name (in capital letter): ...
Enterprise code/Tax code: .......oviiieiiiiiiiii i

Business Registration Certificate No. (if not having enterprise code/tax code):

................................................................................................

Issued by: ..o Issued date: ..../..../......
AT S ottt

Full name of legal representative: (in capital letter): ...............................
Date of birth: ..../..../.... Ethnic Background: .......... Nationality: ..............



Issued date: ..../..../.... Issued place: .........ccoviriiiiiiiiiiii e

Other personal identification papers (if not having ID card): ......................
Issued date: ..../..../.... Issued place: ........ccoviriiiimiiiii e,
Permanent Address: .......ooviiiiiiiii e
CUITENT AGAIESS: ... et
Teli FaxX: oo

Email:.........oooo Website: ..ooovviiiiiii

Is the legal representative.

Having subordinate units as follows:
Name, code, address of Branch: ...
Name, code, address of Representative Office: ............cooeviiiiiiiiiinin.

Name, code, address of business location: ..............ccoiiiiiiiiiiiiiiiiiieeein,

Article 2: Within six months from the date this Decision takes effect, enterprise
must dissolve in accordance with the Law.

Article 3: This Decision takes effect from..../..../.... Mr/Ms ..........
........................................................................... and.........oociii,
................ is/are responsible for the implementation of this Decision.

REGISTRAR

(Sign, state full name and seal)

Recipients:

-Name, address of enterprise which is revoked
the Business Registration Certificate;
-Provincial/city tax agency;

-Provincial/city market managing agency;
-Provincial/city Business Registration Office

-Archive: .....



Annex V-10
DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE. . . SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom- Happiness

DECISION

On the cancellation of Business registration certificate

REGISTRAR OF BUSINESS REGISTRATION OFFICE

Pursuant to the Enterprise Law dated 29" November, 2005;

Pursuant to the Decree No 43/2010/ND-CP dated 15" April, 2010 of the
Government on business registration;

Pursuant to the Notification NO. ..., ;
PUrSUANt 10, ..o
DECIDES:

Article 1: Cancel the time(s) of registration for amendment of Business
registration certificate which were issued based of the forged information of enterprise
as follows:

The time(s) of registration for amendment are cancelled:

| time

Duetor. e, Issued at:.......... [oviiiinnnn /...
Address of head office:........cccooiiiiiii
Tl FaX it
Email:........oooo Website:......cooovviiiiii



Date of birth:...../....../...... Ethnic background:........ Nationality:............
Type of personal identification paper:............covviiiiiiiiiiiii e
Number of personal identification paper:............ccooviiiiiiiiiiiiiinienn...
Issuance date:.../..../..... Expiration date:..../...../..... Issuance place:......
Permanent address:........o.ovuiiiiii e
CUrrent addreSS: .. .oeee et e
Tl Fax: oo
Email:........oooo Website:.......ooooeviiiiiii

Is the legal representative.

Having the subordinate units:

Name, code, address of branch:.............c.oooiiiiiiiiiii,
Name, code, address of representative office:...............cooiiiiiiiiiini..
Name, code, address of business location:...............cooiiiiiiiiiiiiiiiiiiiinnn.
2 i, time

By Issued at:........ fovirinnn. [oeen.
Address of head office:........ccoiiiiiii
Tl FaX i
Email:.........ooo Website:.....coooviiiiiiii,
By Mr./Ms. (full name in capital letter):................cooiiiiiiiiii,
Date of birth:...../....../...... Ethnic background.:........ Nationality:............
Type of personal identification paper:............covviiiiiiiiiiiiii i,
Number of personal identification paper:............c.ooeiiiiiiiiiiiiiineen...
Issuance date:.../..../..... Expiration date:..../...../..... Issuance place:.......
Permanent address:........c.oouiiiiii e



Is the legal representative.

Having the subordinate units:

Article 2. Recover the legal value of Business registration certificate issued at

....... time (or the first time):
Due to: .o Issued at:.......... [oviiiinnn. /...
Address of head office:.........ooiiiiiii
Tl FaX e
Email:.........ooo Website:.....coooviiiiiiiiii,
By Mr./Ms. (full name in capital letter):..............cooiiiiii
Date of birth:...../....../...... Ethnic background.:........ Nationality:............
Type of personal identification paper:............covviiiiiiiiiiiiii e,
Number of personal identification paper:...........ccooovviiiiiiiiiiiineenn...
Issuance date:.../..../..... Expiration date:..../...../..... Issuance place:.........
Permanent address:........c.ovuiiiiiiii
Current addreSs: . ... .ottt e
Tl FaxX:. oo
Email:.........ooo Website:....ooovviiiiiiiiiii

Is the legal representative.

Having the subordinate units:



Article 3. This decision takes effect since ........... /A [oon... Mr./Ms.
......................... and ...............................take responsibility to implement this
Decision.

Recipients: REGISTRAR
- Name, address of enterprise whose BRC is (Sign, state full name and seal)
revoked

- Provincial Tax Department where enterprise’s
head office is located,;

- City’s, Provincial Market Management
Agency where enterprise’s head office is
located

- Provincial Business Registration Office;

ceey



Annex V-11

DEPARTMENTOFPLANNING&INVESTMENTPROVINCE. ... SOCIALIST REPUBLIC OF VIETNAM
Notooi ,day...... month...... year ......
NOTIFICATION

OF TERMINATION OF OPERATION OF BRANCH/REPRESENTATIVE
OFFICE/BUSINESS LOCATION

To:
- Police Department of Province/City.............
- Tax Department of Province/City..........
Busines
s Registration Office receives the Notification of Termination of operation of
branch/representative office/business location of
head Off1Ce AddreSS: . . vt ,

who is the legal representative as follows:

1. Name of branch/representative office/business location (in capital letter):

Code/Tax code of branch/representative office/business location: ..............

Operation registration certificate No. of branch/representative office (if not
having branch/representative office/business location’s code or tax code): .........

2. Address of branch/representative office/business location:
House number/street/hamlet: ..............coooiiiiiiiiiiiiie
Commune/Ward: .........ooiiiiiii e

| D1 1 g (1 A



Provinee/City: ..o

3. Hosting branch (Declare if terminating business location which is a
subordinate unit of branch):

Name of branch: ... e
Address of branch: ........ ...
Branch code/Tax code: .......oouiiniiiiii
Operation registration certificate No. (if not having branch’s code/tax code):

.............................................................................................

Issued by Business Registration Office: ............ Issued date: ..../..../........

Business Registration Office would like to inform Enterprise that: since the date
of signing this Notification, branch/representative office/business location of enterprise
Is deleted from National business registration database.

REGISTRAR

Recipients: (Sign, state full name and seal)
- As above;

- Name, address of enterprise;



Annex V-12
CEPARTVENTORRLANNINGANDINVESIMENTPROVINGEATY...  SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness

I\

NOTIFICATION

Of enterprise dissolution

To: - Police Department of Province/City......

-Tax Department of Province/City ......

On ..../..../.... Business Registration Office received the document of dissolution
Oof the enterprise.......cccoviiriiiiiii e, enterprise code

............................................. address of head office:
.................................................................. with the legal representative Is

Within seven working days since the date of receiving dissolution dossier of
enterprise, Business Registration Office will cross out the name of enterprise of the
business registration book if no comment is received.

REGISTRAR
(Sign, state full name and seal)
Recipients:
- As above;
- Archive: .......



Annex V-13

DEPARTMENTOFPLANNINGANDINVESIMENTPROVINCEATY...  SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness

NOTIFICATION

Of dissolved enterprise

To: -Police Department of Province/City......
-Tax Department of Province/City ......

As regulated by law on enterprise dissolution, Business Registration Office had
carried out procedure of enterprise dissolution as follows:

.............................................................................................

Business Registration Office would like to notify that since the date of receiving
this Notification, enterprise has been crossed out of the business registration book by
Business Registration Office.

REGISTRAR
Recipients: (Sign, state full name and seal)
- As above
- Archive: .......



Annex V-14
CEPARTIVENTORRLANNINGANDINVESTVENTFROMINCECITY...  SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness

L ,day ... month ... ... year ......

NOTIFICATION

Of removal of enterprise name because of division/consolidation/merge

To:
-Police Department of Province/City......

-Tax Department of Province/City ......

Business Registration Office had carried out procedure of removal of enterprise
name from Business registration book for the following enterprise:

the legal representative.

Reason for name removal: enterprise no longer existed because of being
separated/consolidated/merged.

Business Registration Office would like to notify the Departments for
understanding.

REGISTRAR

(Sign, state full name and seal)

Recipients:
- As above
- Archive: .......



Annex V-15

DEPARTMENT OF PLANNING&INVESTMENT PROVINCE... SOCIALIST REPUBLIC OF VIETNAM
NAVEOFBUBINESSREGISTRATIONOFHCE Independence — Freedom - Happiness
Notooooooeeess ,day ...... month ...... year ...
Dossier No.: ..............
RECEIPT SLIP
Of dossier for business registration/branch/representative office/business
location
Business Registration Office: ..........cooiiiiiiiiiii i
Address of head office: ........oooiiiiii
Teli o FaX: oo
Email:..........oooo Website: ...oovviiiii
Ondate ..../..../.... recetved from Mr/MSs ........cccoiiiiiiiiiiiiii e
ID card (or name of other personal identification paper) number:...............
AT S et e
Tl Fax: oo
Email:.........ooo Website:.......coovviiiiiii,
N4 0T T
01 dossier No.: ............... AbDOUL:
including:
L e
e e e
S e e
A
Business Registration Office requests enterprise to contact Business Registration
Office on day .../.../...to deal the case as regulated.
RECIPIENT APPLICANT
(Sign, state full name and seal) (Sign and state full name)



Annex V-16

DEPARTMENTOFPLANNING&INVESTMENTPROVINCE SOCIALIST REPUBLIC OF VIETNAM
NAVEOFBUSINESSREGISTRATIONORHCE Independence — Freedom - Happiness
NO: v, day ...... month ...... year .....
RECEIPT SLIP
Of online business registration dossier
Business Registration Office: ..........c.oooiiiiiiiiiiiii e
Address of head office: ..o
Teloo FaX: oo
Email:.........oo Website: ....oooviiiiiiii
Ondate ..../..../....received from Mr /MS ........cciiiiiiiiiiii i
ID card (or name of other personal identification paper) number:...............
AT S ettt e
) S Fax: oo
Email:.........ooo Website:.....oovvviiiiiiiiiii
W0 18 e
01 dossier No.: ............... AbDOUL:
including:
T
P
e e
B e e

Within 05 working days, since the date which dossier is journalized on National
business registration system, Business Registration Office will inform Mr./Ms. the
dossier processing result.

Processing result of business registration of enterprise will be sent to your email
address and National business registration system account.

BUSINESS REGISTRATION OFFICE



Annex V-17
DEPARTMENTOFPLANNNGANDINVESIMENTPROVINCECTTY. . . SOCILAIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness

NO e, day ...... month ...... year ......

DECISION
On revocation of Operation Registration Certificate of

branch/representative office

REGISTRAR OF BUSINESS REGISTRATION OFFICE

- Pursuant to Enterprise Law dated 19/11/2005;

- Pursuant to Government Decree No. 43/2010/ND-CP dated 15/04/on Business
Registration;

- Pursuant to Notification NO. ... ;

= PULSUANT T0 oottt e e

DECIDES:

Article 1. Revoke Operation Registration Certificate of the following branch/representative office:
Name of branch/representative office (in capital letter): .......................
Branch/representative office code/Tax code: ........cooevviiiiiiiiiiiinn....

Operation Registration Certificate No. (if not having enterprise code/tax code):

Issued by: ..o Issued date: ..../..../......
AAIESS: .ot



By Mr./Ms. (in capital letter): ..........coooiiiiii e
Date of birth: ..../..../.... Ethnic background: .......... Nationality: ..............

Type of personal identification paper: ...........cocevviiiiiiiiiiiii e,

Issued date: ..../..../....Issued place: ........ccooeiiiiiiiiii e
Current Address: ....ooeniii it

Article 2: (Name of enterprise) must terminate the operation of
branch/representative office in accordance with the Law.

Article  3: This Decision takes effect from..../..../.... (Name of
ENEErPrISE). ..ot is responsible for the implementation of
this Decision.

REGISTRAR

(Sign, state full name and seal)

Recipients:

-Name, address of branch/representative
office which is revoked the Business
Registration Certificate;

-Provincial/city’s tax agency where the
branch/representative office is located,
-Provincial/city’s market managing agency
where the branch/representative office is
located:

-Provincial/city ~ Business  Registration
Office ...;

-Archive: .....



Annex VI-1
DISTRICT/PROVINCIAL PEOPLE’S COMMITTEE. .. SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom- Happiness

BUSINESS REGISTRATION CERTIFICATE
HOUSEHOLD BUSINESS

Code: ..ccvvnennnnenn.
First registration, day......month......year... ...
Amendment registration for the:...... times, day ... ... month......year......
1. Name of household business: (in capital letter) ..............c.ocooiiiiiiiiinnn,
2. BUSINESS 10CATION: ...o.ee
Tel: e Fax: .o
Email: ... Website: ....oovviiiiiiii,
3. Business activity
4. BUSINESS CapItal: .. ..o,
5. Full name of representative of household business: ..................
........................................................................... Gender: ...
Date of birth: ...... [oviin. /.....Ethnic Background: ............ Nationality: ..............
ID Card NOL: ettt
Issued date: ...... [oci... [o..... Issued place: .....ccoviviniiiiii e,

Other personal identification papers (if not having ID card): ...........................



Issued date: ...... [oiiin. [iei.n. Issued place: .....coovviiiiiiiii
Permanent AddreSS: .. ...
CUITENt AAAIESS: ettt e e e e e e

6. List of members contributing capital to establish household business

No. Name Permanent Value of Ratio | ID card No. Note
of Address capital (%) (or other
member contribution personal
(VND) identification
paper No.)

POSITION OF SIGNER

(Sign, state full name and seal)



Annex VI-2
DISTRICT/PROVINCIAL PEOPLE’S COMMITTEE. .. SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence - Freedom - Happiness

NO et ,day....month.....year.......

NOTIFICATION

Of supplementation, amendment of business registration dossier in case of
household business

To: (Name of household buSINeSS).........ccoovviiiiiiiiii,

Name of district Business Registration Office: .................ocooiiiiiiiiiii,
Address of head office: .......cooviiiiiii e,
Tel: o Fax: oo
Email: ... Website: ..o

After careful consideration of your application received on day....month....year of
MI/MS: o WHO 1S ..o

.....................................................................................................

.....................................................................................................

Business Registration Office hereby requests household business to supplement, amend
the following content with the reasons for such requests as follows:

The date the supplemented, amended dossier is received by Business Registration Office
upon request will be considered as receipt date.

POSITION OF SIGNER

(Sign, state full name and seal)
Recipients:
- As above;
- Archive: ......



Annex VI-3

PEOPLE’S COMMITTEE OF DISTRICT... SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence — Freedom - Happiness
NO o ,day....month....year.......
NOTIFICATION

Of violation of household business leading to the revocation of Household Business
Registration Certificate

To: (Name of household buSINeSS).........cccovviiiiiiiii e,

District Business Registration Office: .............cooiiiiiiiiiiiiiee
Address of head office: ........cooiiiiiiii
Tel: o Fax: oo
Email: ... Website: ..oovviiiiiii
Based on the conclusion/report No. ..................... of: o
T o P
ADOUL. et e
Business Registration Office hereby notifies the violation of household business......

.............................................................................. as follows:

Business Registration Office will issue Decision on revocation of Household Business
Registration Certificate after ten days since the date of signing this Notification./.

POSITION OF SIGNER
(Sign, state full name and seal)
Recipients:
- As above;
- Provincial tax office;
- District market managing agency;
- Archive: ......



Annex VI-4

PROVINCIAL PEOPLE’S COMMITTEE... SOCIALIST REPUBLIC OF VIETNAM
BUSINESS REGISTRATION OFFICE Independence-Freedom-Happiness
NO: v ,day ...... month ...... year ......
DECISION

On revocation of Household Business Registration Certificate

HEAD OF DISTRICT BUSINESS REGISTRATION OFFICE

- Pursuant to Government Decree No. 43/2010/ND-CP dated 15/04/2010 on
Business Registration;

- Pursuant to Notification NO. ... ... ;

m PUTSUANT 10 oottt e

DECIDES:

Article 1: Revoke Household Business Registration Certificate of the following
household business:

Name of household business (in capital letter): ...,
Household Business Registration Certificate No.: ...........ocovviiiiiiiiiinnnnn..
Issued by: ... Issued date: ..../..../......
Business 10Cation: .........cuiiiiiiiii i e
Teli Fax: oo
Email:.........ooo Website: .....oovviiiiii
Full name of representative (in capital letter): ................cocoviiiiiiiiii.
Date of birth: ..../..../.... Ethnic Background: ......... Nationality: ..............
ID Card N0 ottt
Issued date: ..../..../.... Issued place: ........ccooiiiiiiiiiiii i,



Other personal identification papers (if not having ID card): ......................

Issued date: ..../..../.... Issued place: .........coviriiimiiii i,
Permanent Address: ..... ..ot
Current Address: ... .o
Teli Fax: .o

Email:..........ooo Website: ....oooviiiiiii

IS the representative of household business.

Article 2: This Decision takes effect from..../..../.... Mr/Ms ..........
............................................................... and..........oci
........... is/are responsible for the implementation of this Decision.

POSITION OF SIGNER

(Sign, state full name and seal)

Recipients:

- Name, address of household business
which is revoked the Household Business
registration certificate;

- District tax agency;

- District market managing agency;

-Archive: .....



Annex VI-5

DISTRICT PEOPLE’S COMMITTEE... SOCIALIST REPUBLIC OF VIETNAM
NAVE OFBUSINESS REGISTRATION OFHCE Independence — Freedom - Happiness
O day ...... month ...... vear ......
RECEIPT SLIP

Of household business dossier

Business Registration Office: ...........ooooiiiiiiiiiiii

01 dossier No.: ..covvvvnnn.... 2] 010111 S
including:

Business Registration Office requests Mr./Ms. to contact Business Registration
Office on day Jod o deal the case as regulated.

BUSINESS REGISTRATION OFFICE



Annex VII-1
LIST OF LETTERS APPLIED FOR NAMING ENTERPRISE, SUBORDINATE UNIT, HOUSEHOLD

BUSINESS
Capital letter Normal letter Capital letter Normal letter

A a N n
A a 0 0
A a o o
B b 0 0
C c P p
D d Q q
b d R r
E e S S
E é T t
F f U u
G g U w
H h \YJ Y
| i W W
J ] X X
K k Y y
L I z z
M m




Annex VI1I-2

DISTRICT, PROVICIAL CODE FOR HOUSEHOLD BUSINESS
REGISTRATION

(enclosed with Circular No. 01/2013/TT-BKH dated 21 /01 /2013
of the Ministry of Planning and Investment)

Administrative unit Code Administrative unit Code
Numbe| Letter Number| Letter
r

1 2 3 1 2 3
01. City Ha Noi 01 02. City Hai Phong 02
(10 District, 1 town, 19 (6 District, 8 District)
District) District Hong Bang 02 A
District Ba Binh 01 A  |District Ngo Quyén 02 B
District Tay Hb 01 B |District Lé Chan 02 C
District Hoan Kiém 01 C |District Kién An 02 D
District Hai Ba Trung 01 D |District D4 Son 02 E
District Dong Pa 01 E  |District Thuy Nguyén 02 F
District Thanh Xuan 01 F  |District An Duong 02 G
District Cau Gidy 01 G |District An Lo 02 H
District Soc Son 01 H |District Kién Thuy 02 |
District Dong Anh 01 | |District Tién Lang 02 J
District Gia Lam 01 J |District Vinh Bao 02 K
District Ttr Liém 01 K |District Cat Hai 02 L
District Thanh Tri 01 L  |District Bach Long Vi 02 M
District Hoang Mai 01 M  |District Duong Kinh 02 N
District Long Bién 01 N




District Ha Dong
Town Son Tay
District Ba Vi
District Phac Tho
District Pan Phuong
District Thach That
District Hoai Birc
District Qudc Oai
District Chuong My
District Thanh Oai
District Thuong Tin
District My Buc
District Ung Hoa
District Pha Xuyén
District Mé Linh

01
01
01
01
01
01
01
01
01
01
01
01
01
01
01

N < X S < c 4 »nw »m®O v o

jab]

04. Province Hai Dwong
(1 City, 1 town, 10 District)
City Hai Duong

Town Chi Linh

District Nam Sach
District Thanh Ha
District Kinh Mon
District Kim Thanh
District Gia Loc

District T Ky

District Cam Giang
District Binh Giang
District Thanh Mién
District Ninh Giang

04

04
04
04
04
04
04
04
04
04
04
04
04

I O m m U O W >

r X <«




05. Province Hung Yén 05 06. Province Ha Nam 06

(1 City, 9 District) (1 City, 5 District)

City Hung Yén 05 A |City Phu Ly 06 A
District Van Lam 05 B |District Duy Tién 06 B
District My Hao 05 C |District Kim Bang 06 C
District Yén My 05 D |District Ly Nhan 06 D
District Van Giang 05 E |District Thanh Liém 06 E
District Khoai Chau 05 F  [District Binh Luc 06 F
District An Thi 05 G

District Kim Pong 05 H

District Phu Cur 05 I

District Tién L 05 J

07. Province Nam Dinh 07 08. Province Théi Binh 08

(1 City, 9 District) (1 City, 7 District)

City Nam Dinh 07 A |City Théi Binh 08 A
District Vu Ban 07 B  |District Quynh Phu 08 B
District My Loc 07 C |District Hung Ha 08 C
District Y Yén 07 D  |District Thai Thuy 08 D
District Nam Tryc 07 E [District Dong Hung 08 E
District Truc Ninh 07 F  [District Vi Thu 08 F
District Xuan Truong 07 G |District Kién Xuong 08 G
District Giao Thuy 07 H |District Tién Hai 08 H
District Nghia Hung 07 I

District Hai Hau 07 J




09. Province Ninh Binh
(1 City, 1 town, 6 District)
City Ninh Binh

Town Tam Diép

District Nho Quan
District Gia Vién

District Hoa Lu

District Yén Mo

District Yén Khanh

District Kim Son

09

09
09
09
09
09
09
09
09

T & mMm m U O W >

10. Province Ha Giang
(1 City, 10 District)
City Ha Giang
District Pong Vin
District Méo Vac
District Yén Minh
District Quan Ba
District Bic Mé
District Hoang Su Phi
District Vi Xuyén
District Xin Man
District Bic Quang
District Quang Binh

10

10
10
10
10
10
10
10
10
10
10
10

T ® m m U O W >

X < -




11. Province Cao Bing
(1 town, 12 District)
Town Cao Bing
District Bao Lac
District Bao Lam
District Ha Quang
District Théng Nong
District Tra Linh
District Trung Khanh
District Nguyén Binh
District Hoa An
District Quang Uyén
District Ha Lang
District Thach An
District Phuc Hoa

11

11
11
11
11
11
11
11
11
11
11
11
11
11

T @ m m O O W >

< rmr X <«

12. Province Lao Cai
(1 City, 8 District)
City Lao Cai

District Muong Khuong
District Bat Xat
District Si Ma Cai
District Bac Ha
District Bao Théng
District Sa Pa

District Bao Yén
District Van Ban

12

12
12
12
12
12
12
12
12
12

T ® m m O o >»




13. Province Bic Kan 13 14. Province Lang Son 14

(1 town, 7 District) (1 City, 10 District)

Town Béc Kan 13 A |City Lang Son 14 A

District Ba Bé 13 B |District Trang Pinh 14 B

District Ngan Son 13 C |District Van Lang 14 C

District Chg Pon 13 D |District Binh Gia 14 D

District Na Ri 13 E |District Bic Son 14 E

District Bach Thong 13 F  |District Van Quan 14 F

District Cho Mé&i 13 G |District Cao Loc 14 G

District Pic Nam 13 H |District Loc Binh 14 H
District Chi Lang 14 I
District Binh Lap 14 J
District Hiru Liing 14 K

15. Province Tuyén Quang| 15 16. Province Yén Béi 16

(1 town, 5 District) (1 thanhphd, 1 town,

Town Tuyén Quang 15 A District)

District Na Hang 15 | B [CityYénBali 16 A

District Chiém Hoa 15 | ¢ |TownNghiaLo 16 B

District Ham Yén 15 | p |DstrictLyc Yén 16 C

District Yén Son 15 | g |Dstrict Van Yén 16 D

District Son Duong 15 F  |District Mu Cang Chai 16 E
District Tran Yén 16 =
District Yén Binh 16 G
District Van Chéan 16 H

District Tram Tau

16




17. Province Théai Nguyén
(1 City, 1 town, 7 District)
City Thai Nguyén

Town Song Cong

District Binh Hoa

District VO Nhai

District Pht Luong
District Dong Hy

District DBai Tu

District Phd Binh

District Pho Yén

17

17
17
17
17
17
17
17
17
17

T & mMm m U O W >

18. Province Phu Tho
(1 City,1 town, 11 District)
City Viét Tri

Town Phu Tho

District Poan Hung
District Ha Hoa
District Thanh Ba
District Phu Ninh
District L&m Thao
District Cam Khé
District Yén Lap
District Tam Nong
District Thanh Thuy
District Thanh Son

District Tan Son

18

18
18
18
18
18
18
18
18
18
18
18
18
18

T ® m m U O W >
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19. Province Vinh Phuc

(1 City, 1 town, 7 District)
City Vinh Yén

District Lap Thach
District Tam Duong
District Binh Xuyén
District Vinh Tuong
District Yén Lac

Town Phuc Yén

District Tam Dao

District Song L6

19

19
19
19
19
19
19
19
19
19

T m m O O W >

20. Province Bic Giang
(1 City, 9 District)
City Bic Giang
District Yén Thé
District Tan Yén
District Luc Ngan
District Hi¢p Hoa
District Lang Giang
District Son Bong
District Luc Nam
District Viét Yén
District Yén Diing

20

20
20
20
20
20
20
20
20
20
20

T ® m m U O W >




21. Province Bic Ninh

(1 City, 1 town, 6 District)
City Bic Ninh

District Yén Phong

District Qué V&

District Tién Du

Town Tu Son

District Thuan Thanh
District Luong Tai

District Gia Binh

21

21
21
21
21
21
21
21
21

T & mMm m U O W >

22. Province Quang Ninh

(2 City, 2 town, 10
District)

City Ha Long
Town Cam Pha
Town Ubng Bi
City Modng Cai
District Binh Liéu
District Hai Ha
District Bam Ha
District Tién Yén
District Ba Ché
District Van Don
District Hoanh B6
District Dong Triéu
District C6 T6
District Yén Hung

22

22
22
22
22
22
22
22
22
22
22
22
22
22
22

T ® m m U O W >
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23. Province Lai Chéau

(1 town, 5 District)
District Tam Duong
District Phong Thé
District Muong Té
District Sin H6
District Than Uyén
Town Lai Chau

District Tan Uyén

23

23
23
23
23
23
23
23

m m m U O W >

24. Province Son La

(1 City, 10 District)
City Son La

District Quynh Nhai
District Muong La
District Thuan Chau
District Bic Yén
District Phu Yén
District Mai Son
District Song Ma
District Yén Chau
District Moc Chau
District Sép Cop

24

24
24
24
24
24
24
24
24
24
24
24

T ® m m U O W >

X < -

10



25. Province Hoa Binh
(1 City, 10 District)
City Hoa Binh
District Pa Béc
District Mai Chau
District Ky Son
District Lwong Son
District Kim Boi
District Tan Lac
District Lac Son
District Lac Thuy
District Yén Thuy
District Cao Phong

25

25
25
25
25
25
25
25
25
25
25
25

T @ m m O O W >

X <« -

26. Province Thanh Hoa
(1 City, 2 town, 24 District)
City Thanh Hoa
Town Bim Son

Town Sam Son
District Muong Lat
District Quan Hoa
District Quan Son
District Ba Thudc
District Cam Thuy
District Lang Chanh
District Thach Thanh
District Ngoc Lac
District Thuong Xuéan
District Nhu Xuan
District Nhu Thanh
District Vinh Loc
District Ha Trung
District Nga Son
District Yén Dinh
District Tho Xuan
District Hau Loc
District Thiéu Hoa
District Hoang Hoa
District Pong Son
District Triéu Son
District Quang Xuong
District Nong Céng
District Tinh Gia

26

26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26
26

I O m m U O W >

> N < X S < Cc 4w 30 vo0ozZz22Z3Ir X o




27. Province Nghé An
(1 City, 2 town, 17 District)
City Vinh

Town Cura Lo

District Qué Phong
District Quy Chau
District Ky Son
District Quy Hop
District Nghia Ban
District Twong Duong
District Quynh Luu
District Tan Ky
District Con Cudng
District Yén Thanh
District Dién Chau
District Anh Son
District D6 Luong
District Thanh Chuong
District Nghi Loc
District Nam Pan
District Hung Nguyén

Town Thai Hoa

27

27
27
27
27
27
27
27
27
27
27
27
27
27
27
27
27
27
27
27
27

— I ®© m m U O W >
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28. Province Ha Tinh
(1 City, 1 town, 10 District)
City Ha Tinh

Town Hoéng Linh
District Nghi Xuan
District Bac Tho
District Hrong Son
District Vii Quang
District Can Loc
District Thach Ha
District Cam Xuyén
District Hrong Khé
District Ky Anh
District Loc Ha

28

28
28
28
28
28
28
28
28
28
28
28
28

T ® m m U O W >

r X <«

12



29. Province Quang Binh 29 30. Province Quang Tri 30

(1 City, 6 District) (1 City, 1 town, 8 District)

City Bong Héi 29 A  |City Dong Ha

District Tuyén Hoa 29 B |[Town Quang Tri 30 A
District Minh Hoa 29 C |District Vinh Linh 30 B
District Quang Trach 29 D |District Gio Linh 30 C
District B6 Trach 29 E |District Cam Lo 30 D
District Quang Ninh 29 F  |District Triéu Phong 30 E
District L¢ Thuy 29 G |District Hai Lang 30 F

District Huong Hoa 30 G
District ba Krong 30 H
District ddo Con Co 30 |
30 J
31. Province Thira Thién -| 31 32. City Pa Ning 32
Hue (6 District, 2 District)

(1 City, 1 town, 7 District) District Hai Chau 37 A
City Hue District Thanh Khé 32 B
District Phong Di¢n 31 | A |District Son Tra 32 C
District Quang Dien 31 | B |District Ngii Hanh Son 32 D
District Huong Tra 31 | C |District Lién Chiéu 32 E
District Phd Vang 31 | D |District Hoa Vang 32 F
Town Huong Thuy 31 E |District dao Hoang Sa 32 G
District Phii Loc 31 | F |District CAm L& 32 H
District A Luéi 31 G
District Nam Dong 31 H

31 I

13



33. Province Quang Nam
(2 City, 16 District)
City Tam Ky

City Hoi An

District Pong Giang
District PBai Loc
District Bién Ban
District Duy Xuyén
District Nam Giang
District Thang Binh
District Qué Son
District Hiép buc
District Tién Phudc
District Phudc Son
District NGi Thanh
District Bac Tra My
District Tay Giang
District Nam Tra My
District Pha Ninh
District Nong Son

33

33
33
33
33
33
33
33
33
33
33
33
33
33
33
33
33
33
33

- I O m m O O W >
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34. Province Quang Ngai
(1 City, 13 District)
City Quang Ngai
District Ly Son
District Binh Son
District Tra Bong
District Son Tinh
District Son Tay
District Son Ha
District Tu Nghia
District Nghia Hanh
District Minh Long
District Mo buc
District Birc Pho
District Ba To
District Tay Tra

34
34
34
34
34
34
34
34
34
34
34
34
34
34
34

T ® m m U O W >

ZzZ < rmr X «
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35. Province Binh DPinh 35 36. Province Pha Yén 36
(1 City, 10 District) (1 City, 1 town, 7 District)
City Quy Nhon 35 A |City Tuy Hoa
District An Lo 35 B |District Pong Xuan 36 A
District Hoai Nhon 35 C |Town Séng Cau 36 B
District Hoai An 35 D |District Tuy An 36 C
District Phu My 35 E |District Son Hoa 36 D
District Vinh Thanh 35 F  [District Ty Hoa 36 E
District Phu Cat 35 G |District Sbng Hinh 36 F
District Tay Son 35 H |District Phi Hoa 36 G
District An Nhon 35 I District bong Hoa 36 H
District Tuy Phudc 35 J 36 I
District Van Canh 35 K
37. Province Khanh Hoa 37 38. Province Kon Tum 38
(1 T. phd, 1 town, 6 District) (1 City, 8 District)
City Nha Trang City Kon Tum 38 A
Town Cam Ranh 37 A |District Pik Glei 38 B
District Van Ninh 37 B  |District Ngoc Hbi 38 C
District Ninh Hoa 37 C |District Pak T6 38 D
District Dién Khanh 37 D |District Kon Plong 38 E
District Khanh Vinh 37 E |District Dik Ha 38 F
District Khanh Son 37 F  |District Sa Thay 38 G
District Truong Sa 37 G |District Kon Ray 38 H
District Cam Lam 37 H |District Tu Mo Rong 38 I
37 I

15



39. Province Gia Lai
(1 City, 2 town, 15 District)
City Pleiku

District Kbang
District Dik Poa
District Mang Yang
District Chu Pah
District la Grai

Town An Khé
District Kong Chro
District buc Co
District Chu Prong
District Chu Sé
Town Ayun Pa
District Kréng Pa
District la Pa

District Bk Po
District Pha Thién
District Chu Pha
District Chu Puh

39

39
39
39
39
39
39
39
39
39
39
39
39
39
39
39
39
39
39

— I ®© m m U O W >
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40. Province Pik Lik

(1 City, 1 town,
District)

City Buon Ma Thudt
District Ea H’leo
District Ea Sap
District Krong Nang
District Krong Buk
District Buén Bon
District Cu M’gar
District Ea Kar
District M’ Prik
District Krong Pak
District Krong A Na
District Krong Bong
District Cu Kuin
Town Buén Ho

District Lik

13

40

40
40
40
40
40
40
40
40
40
40
40
40
40
40
40

— I O m m U O @ >
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41. TP H6 Chi Minh
(19 District, 5 District)
District 1

District 2

District 3

District 4

District 5

District 6

District 7

District 8

District 9

District 10

District 11

District 12

District Go Vap
District Tan Binh
District Binh Thanh
District Phu Nhuan
District Thu buc
District Cu Chi
District Hoc Mon
District Binh Chanh
District Nha Be
District Can Gio
District Binh Tan
District Tan Phu

41

41
41
41
41
41
41
41
41
41
41
41
41
41
41
41
41
41
41
41
41
41
41
41
41

T @ m m O O W >
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42. Province LAm DPong
(1 City, 1 town, 10 District)
City ba Lat

Town Bao Loc

District Lac Duong
District Pon Duong
District Buc Trong
District L&m Ha

District Bao Lam
District Di Linh

District ba Huoai
District Ba Téh

District Cat Tién

District Dam Rong

42

42
42
42
42
42
42
42
42
42
42
42
42

T ® m m U O W >

r X <«




43. Province Ninh Thuin 43 44. Province Binh Phuéc 44

(1 town, 5 District) (3 town, 6 District)

Town Phan Rang — Town Dong Xoai 44 A

Thap Cham 43 A  |District Dong Phu 44 B

District Ninh Son 43 B  |[Town Phudc Long 44 G

District Bac ai 43 C |District Loc Ninh 44 D

District Ninh Hai 43 D |District Bu bang 44 E

District Ninh Phudc 43 E [Town Binh Long 44 I

District Thuan Bic 43 F  [Huyén Bu Gia Map 44 C
District Chon Thanh 44 H
District Hon Quan 44 F

45. Province Tay Ninh 45 46. Province Binh Dwong 46

(1 town, 8 District) (1 town, 6 District)

Town Tay Ninh 45 A [Town Tha Dau Mot 46 A

District Tan Bién 45 B  |District Dau Tiéng 46 B

District Tan Chau 45 C |District Bén Cat 46 C

District Duong Minh Chau 45 D |District Phi Giao 46 D

District Chau Thanh 45 E |District Tan Uyén 46 E

District Hoa Thanh 45 F |District Thuén An 46 F

District Bén Cau 45 G |District Di An 46 G

District Go Dau 45 H

District Trang Bang 45 |

18



47. Province Pong Nai
(1 City, 1 town, 9 District)
City Bién Hoa

District Tan Phu
District Dinh Quan
District Vinh Ctru
District Théng Nhat
Town Long Khanh
District Xuan Loc
District Long Thanh
District Nhon Trach
District Trang Bom
District Cam My

47

47
47
47
47
47
47
47
47
47
47
47

T & mMm m U O W >

48. Province Binh Thuin
(1 City, 1 town, 8 District)
City Phan Thiét

District Tuy Phong
District Bic Binh

District Him Thuin Béc
District Him Thuian Nam
District Tanh Linh
District Ham Tan

District birc Linh

District Pha Quy

Town La Gi

48

48
48
48
48
48
48
48
48
48
48

T ® m m U O W >
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49. Province Ba Ria-Viing
Tau

(1 City, 1 town, 6 District)
City Viing Tau

Town Ba Ria

District Chau Purc

District Xuyén Moc
District Tan Thanh
District Long Dién
District Con Bao

District Pat Do

49

49
49
49
49
49
49
49
49

T @ m m O O W >

50. Province Long An
(1 City, 13 District)
City Tan An
District Tan Hung
District Vinh Hung
District Moc Hoa
District Tan Thanh
District Thanh Hoa
District Buc Hué
District birc Hoa
District Bén Luc
District Thu Thira
District Chau Thanh
District Tan Tru
District Can Pudc

District Can Giudc

50

50
50
50
50
50
50
50
50
50
50
50
50
50
50

T ® m m U O W >

ZzZ < rmr X «
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51. Province Pong Thap
(1 City, 2 town, 9 District)
City Cao Lanh

Town Sa DBéc

District Tan Hong
District Hong Ngu
District Tam NOng
District Thanh Binh
District Thap Muoi
District Cao Lénh
District Lip Vo

District Lai Vung

District Chau Thanh
Town Hong Ngu

51

51
51
51
51
51
51
51
51
51
51
51
51

T & mMm m U O W >
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52. Province An Giang
(1 City, 2 town, 8 District)
City Long Xuyén

Town Chau Déc
District An Ph

Town Tan Chéu
District Ph Téan
District Chau Phu
District Tinh Bién
District Tri Ton

District Chg Md&i
District Chau Thanh
District Thoai Son

52

52
52
52
52
52
52
52
52
52
52
52

T ® m m U O W >
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53. Province Tién Giang
(1 City, 1 town, 8 District)
City My Tho

Town Go Cbng

District Tan Phudc
District Chau Thanh
District Cai Lay

District Chg Gao

District Cai Be

District Go Cong Tay
District Go Céng Dong
District Tan Phu Dong

53

53
53
53
53
53
53
53
53
53
53

T & mMm m U O W >

54. Province Vinh Long
(1 City, 7 District)

City Vinh Long

District Long H6

District Mang Thit
District Binh Minh
District Tam Binh
District Tra On

District Viing Liém
District Binh Tén

54

54
54
54
54
54
54
54
54

T ® m m U O W >
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55. Province Bén Tre
(1 City, 8 District)
City Bén Tre

District Ch&u Thanh
District Cho Lach
District M6 Cay Bic
District Giong Tréom
District Binh Pai
District Ba Tri
District Thanh Phu
District Mo Cay Nam

55

55
55
55
55
55
55
55
55
55

T @ m m O O W >

56. Province Kién Giang
(1 City, 1 town, 13 District)
City Rach Gia

Town Ha Tién

District Kién Luong
District Hon Dat

District Tan Hi¢p

District Chau Thanh
District Gidong Giéng
District GO Quao

District An Bién

District An Minh

District Vinh Thuan
District Phti Qudc

District Kién Hai

District U Minh Thugng
District Giang Thanh

56

56
56
56
56
56
56
56
56
56
56
56
56
56
56
56

— I O m m U O @ >
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57. City Can Tho 57 58. Province Tra Vinh 58

(5 District, 4 District) (1 town, 7 District)

District Ninh Kiéu 57 A [Town Tra Vinh 58 A
District Binh Thuy 57 B  [District Cang Long 58 B
District Cai Rang 57 C |District Chau Thanh 58 C
District O Mon 57 E |District Cau Ké 58 D
District Thét N6t 57 F  |District Tiéu Can 58 E
District Co Do 57 G |District Cau Ngang 58 F
District Vinh Thanh 57 H [District Tra Cu 58 G
District Phong Dién 57 | |District Duyén Hai 58 H
District Théi Lai 57 K

59. Province Séc Trang 59 60. Province Bac Liéu 60

(1 town, 10 District) (1 town, 6 District)

Town Soc Trang 59 A |Town Bac Liéu 60 A
District Ké Sach 59 B |District Phudc Long 60 B
District Long Ph 59 C |District Hong Dan 60 C
District My Ta 59 D |[District Vinh Lgi 60 D
District My Xuyén 59 E |District Gia Rai 60 E
District Thanh Tri 59 F  |District Dong Hai 60 F
District Vinh Chau 59 G |District Hoa Binh 60 G
District Cu Lao Dung 59 H

District Nga Nam 59 I

District Chau Thanh 59 J

District Tran Dé 59 K

24



61. Province Ca Mau 61 62. Province DPién Bién 62

(1 City, 8 District) (1 City, 1 town, 7 District)

City Ca Mau 61 A |City Dién Bién Phu

District Théi Binh 61 B |Town Muong Lay 62 A

District U Minh 61 C |District Muong Nhé 62 B

District Tran Vin Thoi 61 D |District Tia Chiia 62 D

District Cai Nudc 61 E |District Tuin Giao 62 E

District Pam Doi 61 F  |District Di¢n Bién 62 F

District Ngoc Hién 61 G |District Bi¢n Bién Bong 62 G

District Nam Can 61 H |District Muong Cha 62 H

District Phti Tan 61 | |District Muong Ang 62 |
62 J

63. Province Piac Nong 63 64. Province Hau Giang 64

(1 town, 7 District) (2 town, 5 District)

District Cu Jut 63 A [Town Vi Thanh 64 A

District Bac Mil 63 B |District Vi Thuy 64 B

District Pac Song 63 C |District Long My 64 C

District Dac GLong 63 D |District Chau Thanh A 64 E

District Dac RLap 63 E  |District Chau Thanh 64 F

District Krong No 63 F  |District Phung Hiép 64 (I—BI

Town Gia Nghia 63 G |Town Ngi Bay 64

District Tuy buc 63 H
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Annex VI1I-3

FONT, SIZE, STYLE APPLIED FOR FORMS AND PRINTOUTS

No. Content Font Size Style Example
1 |Title Times New Roman 13 |Boldandin capital CONG HOA XA HOI CHUNGHIA VIET NAM
.Times New Roman 13 Bold and in normal Poc 1ap - Tw do - Hanh phiic
2 |Name of issued agency Times New Roman 13 |Normal, in capital SOKEHOACH VA DAU TU
.Times New Roman 13 Bold and in capital PHONG PANG KY KINH DOANH
3 |Name of Certificate TimesNewRoman |14 |Boldand in capital GIAY CHUNG NHAN PANG KY KINH DOANH
CONG TY COPHAN
4 |Givencontentinthe Form  |.Times New Roman 14 |Normal Tén doanh nghiép viét bang tiéng Viét: .....
Tén doanh nghiép viét bang tiéng nude ngodi (néu cO): ..........
5 |Content of enterprise TimesNewRoman |14 |Bold and in capita DOANH NGHIEP TU' NHAN XAY DUNG TIEN THANH
TimesNewRoman |14 [Nomal Pia chi tru s& chinh: S 195b, phé Doi Cin, Quan Ba Dinh, Thanh phé Ha
.Times New Roman 14 In capital NG ~
Hovatén: NGUYEN VAN A
6 |Memberofthecompany  |.Times New Roman 14 In capital NGUYEN VAN A




7 |Branch, rep. office .Times New Roman 14 In capital CHINHANH CONG TY TNHH THUONG MAI
HUY HoANq TAINGHE AN
Times New Roman 14 Normal S0 2, duong Tran Phu, Thanh pho Vinh, Tinh Nghé An
8 [Title of signer .Times New Roman 14 Bold and in capital TRUONG PHONG
9 |Full name of signer TimesNewRoman |14 |Nomal Nguyén Thuy Linh
10 |Issued date Times New Roman 13 |Normal and initalic |Déng ky lan déu, ngay...... thing...... nim......

Bing ky thay doi lan thik: ... ngay...... thing... ndm.......
Bing ky lgi lan thit:....ngay...... thang.... nam......







